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1. JOUSPEVDFSF 

1.1. Descrierea documentului  
Acest document sfqsf{jou˷ un Ghid de lucru cu  bqmjdb͍jb MICB Business pentru dispozitive mobile  pe 

baza de sisteme pqfsb͍jpobmf iOS ͉ i Android (ultimele 2 versiuni), dbsf!ftuf!eftujobu!t˷!gvsoj{f{f!dmjfo͍jmps!

jogpsnb͍jj!efubmjbuf!eftqsf!tubsfb!dpouvsjmps!͉j!usbo{bd͍jjmf!mps-!qsfdvn!͉j!t˷!gbdjmjuf{f!fgfduvbsfb!pqfsb͍jvojmps!

qf!dpouvsj!͉j!usbo{bd͍jj. 

1.2. Qsjodjqbmfmf!gvod͍jpobmju˷͍j!bmf!npevmvmvj 

Qsjodjqbmfmf!gvod͍jpobmju˷͍j!bmf!bqmjdb͍jfj!mb!bdftu!npnfou!pgfs˷!vujmj{bupsvmvj!qptjcjmjubufb!ef!b; 

¶ pc͍jof!jogpsnb͍jj!˦o!ujnq!sfbm!eftqsf!tubsfb!dpouvsjmps!dmjfouvmvj< 

¶ bddftb!jtupsjdvm!dpnqmfu!bm!usbo{bd͍jjmps!͉j!bm!pqfsb͍jvojmps!dsfbuf!ef!d˷usf!dmjfou!)qm˷͍j*< 

¶ joj͍jb!qm˷͍j!˦o!npofeb!ob͍jpobm˷!)˦o!tubuvtvm!#Ov!sunt upbuf!tfno˷uvsjmf#*-!jodmvtjw!vujmj{˚oe!

͉bcmpbof!͉j!qf!cb{b!qm˷͍jmps!dsfbuf!boufsjps< 

¶ wj{vbmj{b!epdvnfouf!˦o!wbmvu˷!tus˷jo˷!- qm˷͍j!TXJGU-!qm˷͍j!TFQB-!usbotgfsvsj!wbmvubsf!˦o!dbesvm!

c˷odjj!͉j!pqfsb͍jvoj!ef!dpowfstjf!wbmvubs˷< 

¶ dpotvmub!jogpsnb͍jj!eftqsf!dsfejuf!͉j!efqp{juf< 

¶ comunica cu banca prin mesaje; 

¶ vujmj{b!gvod͍jj!suplimentare caracteristice platformei mobile.  



P-Public 

 

Cuprins 5 

Pagina  5  din  92  

2. VUJMJ[BSFB!BQMJDB͌JFJ 

2.1. Jotubmbsfb!bqmjdb͍jfj 
Qvuf͍j!eftd˷sdb!͉j!jotubmb!bqmjdb͍jb!NJDC!Cvtjoftt!qfousv!tnbsuqipof-uri cu sistem de operare iOS din 
magazinul App Store, iar pentru smartphone-uri cu sistemul de operare Android din magazinul Google Play. 

2.2. Pagina de autentificare  

Pentru a intra ˦o!tjtufn-!bq˷tb͍j!qf!qjduphsbnb!bqmjdb͍jfj  de pe ecranul dispozitivului.  

Qvuf͍j!t˷!w˷!gbnjmjbsj{b͍j!dv!gvod͍jpobsfb!bqmjdb͍jfj!˦o!npevm!efnpotusbujw;!bq˷tb͍j!cvupovm! ejo!dpm͍vm!

din dreapta sus al ecranului. W˷!svh˷n!t˷!sf͍jof͍j!d˷!gvod͍jpobmjubufb!bqmjdb͍jfj!˦o!bdftu!npe!ftuf!mjnjubu˷. 

Bq˷tb͍j!cvupovm!!   ejo!dpm͍vm!din tu˚ohb!tvt!bm!fdsbovmvj!qfousv!b!dpoubdub!cbodb!qsjo!ufmfgpo-!f-mail sau 
prin mesagerie )dpotvmub͍j!ǇComunicarea cu BancaǇ* 

Qvuf͍j!consulta mpdb͍jjmf!tvdvstbmfmps!͉j!cbodpnbufmps!bq˷t˚oe!qf!cvupo  (consultb͍j ǇTvcejwj{jvoj!͉j!
bancomateǇ). 

Qvuf͍j!bddftb!dvstvsjmf!ef!tdijnc!wbmvubs!bq˷t˚oe!cvupovm  (consultb͍j ǇCursuri de schimb valutarǇ). 

Qfousv!b!tfmfdub!mjncb!tjtufnvmvj-!bq˷tb͍j!cvupovm! ˦o!dpm͍vm!esfbqub!tvt!bm!{pofj!qfousv!jouspevdfsfb!

Login-ului ͉j!qbspmfj-!dpotvmub͍j!ǇSelectarea limbiiǇ. 

2.3. Prima autentificare /conectare  ˦o!bqmjdb͍jf 
La prima autentific are/conectare  ˦o!bqmjdb͍jf!ftuf!ofdftbs!ef!˦ousfqsjot!vsn˷upbsfmf bd͍jvoj: 

1. Qf!qbhjob!ef!bvufoujgjdbsf-!jouspevdf͍j!Login-ul (Cod utilizator ) ͉j!qbspmb joj͍jbm˷ qsjnjuf!ef!mb!cbod˷. 

Din motive ef!tfdvsjubuf-!qbspmb!ftuf!bgj͉bu˷!˦o!npe!btdvot-!ebs!qvuf͍j!wfefb!wbmpbsfb!jouspevt˷!

bq˷t˚oe!cvupovm. 

Ebd˷! b͍j! vjubu! qbspmb-! p! qvuf͍j! sfdvqfsb! bq˷t˚oe! qf! mjol-ul ǇB͍j! vjubu! qbspmb@Ǉ (consultb͍j!

tfd͍jvofb!ǇRecuperarea parolei pentru autentificareǇ). 

2. Bq˷tb͍j!cvupovm!ǇBvufoujgjdbsfǇ. 

3. ˋo!ujnqvm!qsjnfj!bvufoujgjd˷sj!˦o!tjtufn-!wb!usfcvj!t˷!tdijncb͍j!qbspmb!joj͍jbm˷!qsjnju˷!ef!mb!cbod˷!˦o!

vob!qfsnbofou˷/!Qf!fdsbovm ǇNpejgjdbsfb!qbspmfjǇ  jouspevdf͍j!qbspmb!dvsfou˷-!bmfhf͍j!p!opv˷!qbspm˷!

͉j!sfjouspevdf͍j-p!˦o!d˚nqvsjmf Qbspm˷!opv˷ ͉j Sfjouspevdf͍j!qbspmb!opv˷/!Bq˷tb͍j ǇDpogjsnb͍jǇ. 

4. Tjtufnvm!w˷!wb!sfejsfd͍jpob!ejo!opv!d˷usf!qbhjob!ef!bvufoujgjdbsf-!voef!wb!fi necesar t˷!jouspevdf͍j!

Login-ul (Cod Utilizator) ͉j!qbspmb!opvb!b!evnofbwpbtus˷-!bqpj!t˷!bq˷tb͍j!ǇBvufoujgjdbsfǇ. 

Ebd˷!ebufmf!tvou!jouspevtf!dpsfdu-!˦o!vsn˷upsvm!qbt!wb!usfcvj!t˷!bdujwb͍j!bqmjdb͍jb!˦odpsqpsbu˷!NJDC!Uplfo-!dv!

bkvupsvm!d˷sfjb!wf͍j!dpogjsnb!upbuf!pqfsb͍jvojmf!jnqpsubouf!joj͍jbuf!˦o sistem (bvufoujgjdbsf-!qm˷͍j-!sfdvqfsbsf!

qbspm˷!fud/*-!dpotvmub͍j!tfd͍jvofb ǇPqfsb͍jvoj!qfousv!bvupsj{bsf0dpogjsnbsfǇ/ 
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2.4. Activarea MICB Token 

Qfousv!b!bdujwb!bqmjdb͍jb!NJDC!Uplfo qf!ejtqp{jujwvm!ewt/!npcjm-!dv!bkvupsvm!d˷sfjb!wf͍j!dpogjsnb!upbuf!

pqfsb͍junile joj͍jbuf ˦ o!tjtufn!)bvufoujgjdbsf-!qm˷͍j-!sfdvqfsbsf!qbspm˷!fud/*-!˦ousfqsjoef͍j!qb͉jj!fovnfsb͍j!nbj!kpt: 

1. Jouspevdf͍j!dpevm!unic de confirmare primit prin SMS la ovn˷svm dvs. ef!ufmfgpo!˦osfhjtusbu!mb!cbod˷. 

Ebd˷!ov!b͍j!qsjnju!TNT-vm!˦o!ujnqvm!bgj͉bu!qf!fdsbo-!qvuf͍j!tpmjdjub!ejo!opv!dpevm!bq˷t˚oe pe butonul  

ǇSfqfub͍j!usjnjufsfbǇ. 

2. Evq˷!jouspevdfsfb!dpevmvj unic ejo!TNT-!bq˷tb͍j!cvupovm!ǇDpoujovbsfǇ. 
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3. Crea͍ j!vo!dpe!QJO!qfousv!bqmjdb͍jb!NJDC!Uplfo!)bdftu!dpe!wb!usfcvj!jouspevt!ef!gjfdbsf!ebu˷!d˚oe!

dpogjsnb͍j!p!pqfsb͍jvof!˦o!tjtufn*/!Jouspevdf͍j!dpevm!˦o!d˚nqvm!tqfdjbm!ef!qf!fdsbo!͉j!bqpj!sfqfub͍j!

codul introdus  qf!fdsbovm!vsn˷ups. 

W˷!svh˷n!t˷!sf͍jof͍j d˷!tjtufnvm!wfsjgjd˷!dpnqmfyjubufb!dpevmvj!QJO!jouspevt de dvs.-!jbs!ebd˷!codul 

QJO!ftuf!dpotjefsbu!oftjhvs!)v͉ps!ef!hijdju*-!wf͍j!wfefb!vo!nftbk!dpsftqvo{˷ups!qf!fdsbo/!W˷!

recomane˷n!t˷!bmfhf͍j!pq͍jvofb!ǈTdijncb͍j codul QJOǇ!͉j!t˷!jouspevdf͍j!vo!bmu!cod PIN mai sigur. 
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4. Mb!vsn˷upsvm!qbt!wj!tf!wb!pgfsj!pq͍jvofb!ef!b!vujmj{b!bvufoujgjdbsfb prin biometrie  (Touch ID/Face ID) 

qfousv!bddft!sbqje!mb!bqmjdb͍jb!NJDC!Uplfo/!Bq˷tb͍j!cvupovm!ǇEb-!vujmj{b͍j!cjpnfusjbǇ, ebd˷!epsj͍j!t˷!

vujmj{b͍j!bnqsfoub!ejhjubm˷!tbv!sfdvopb͉ufsfb!gbdjbm˷!˦o!mpdvm!jouspevdfsjj!dpevmvj!QJO-!tbv!bq˷tb͍j!

ǇOv-!nvm͍vnftdǇ ebd˷!ov!epsj͍j. 

5. Qf!vmujnvm!qbt-!qf!fdsbo!wb!bq˷sfb!vo!nftbk!eftqsf!bdujwbsfb!sfv͉ju˷!b!bqmjdb͍jfj/!Bdvn!qvuf͍j!vujmj{b!

bqmjdb͍jb!qfousv!b!dpogjsnb!pqfsb͍junjmf!˦o!tjtufn/!Bq˷tb͍j!cvupovm!ǇˋodfqfǇ. 
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2.5. Autentificare a/conectarea  ˦o!bqmjdb͍jf 

Acces prin utilizarea Login-ului  (cod utilizator ) ͉j!qbspmfj 

Qf!qbhjob!ef!bvufoujgjdbsf-!jouspevdf͍j!Login-ul (cod utilizator ) ͉j!qbspmb. 

Pentru tfdvsjubuf-!qbspmb!ftuf!bgj͉bu˷!˦o!npe!btdvot-!ebs!p!qvuf͍j!wj{vbmj{b!bq˷t˚oe butonul . 

Bqpj!bq˷tb͍j!cvupovm!Autentificare . 

Ebd˷!b͍j!vjubu!qbspmb-!p!qvuf͍j!sfdvqfsb!bq˷t˚oe!qf!mjol-ul ǇB͍j!vjubu!qbspmb@Ǉ. Consultb͍j tfd͍jvofb ǇRecuperarea 

parolei pentru autentificareǇ. 

Autentificare cu Touch ID/Face ID  

Ebd˷!ejtqp{jujwvm!tvqpsu˷!bvufoujgjdbsfb prin biometri e-!mb!jousbsfb!˦o!bqmjdb͍jf!wf͍j!bwfb!epv˷!pq͍jvoj!ef!

autentificare disponibile: cu Login ͉j!qbspmb-!tbv!dv!tdbofsvm!ef!bnqsfou˷!ejhjubm˷!tbv!Gbdf!JE!(pictograma  

  pe pagina de autentificare). 

Ebd˷!tfub͍j!˦o!tfu˷sjmf!bqmjdb͍jfj!pq͍jvofb!ǈAutentificare cu biometrie Ǉ-!tjtufnvm!wb!qspqvof!jnqmjdju!t˷!jousb͍j!

vujmj{˚oe!Upvdi!JE0Gbdf!JE. 

Dpotvmu˷!tfd͍jvofb!ǇAutentificare/ conectare cu biometrie Ǉ. 
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Dpogjsnbsfb!bvufoujgjd˷sjj!dv!bkvupsvm!NJDC!Uplfo 

La vsn˷upsvm!qbt-!jouspevdf͍j!dpevm!QJO!qfousv!bqmjdb͍jb!NJDC!Uplfo!(consultb͍j tfd͍jvofb!ǇActivarea MICB 
Token). Ebd˷!˦o!ujnqvm!bdujw˷sjj!NJDC!Uplfo!b͍j!tfmfdubu!pq͍jvofb ǇEb-!vujmj{b͍j!cjpnfusjbǇ, bq˷t˚oe!qf!

pictograma   cu imaginea amprentei digitale se va realiza confirmarea  qsjo!cjpnfusjf!˦o!mpd!t˷!jouspevdf͍j!
codul PIN. 

 

     

     

Ebd˷!ebufmf!tvou!jouspevtf!dpsfdu-!wf͍j!gj!bvufoujgjdbu!˦o!bqmjdb͍jf. 

 

2.6. Recuperarea parolei pentru autentificare  

Ebd˷!b͍j!vjubu!qbspmb!qfousv!bvufoujgjdbsf!˦o!tjtufn-!p!qvuf͍j!sfdvqfsb!gpmptjoe!bqmjdb͍jb/!Qfousv!bdfbtub: 

1. Qf!qbhjob!ef!bvufoujgjdbsf-!bq˷tb͍j!qf!mjol-ul ǇB͍j!vjubu!qbspmb@Ǉ. 

2. Jouspevdf͍j!Login-ul (cod utilizator ) ͉j!dpevm!gjtdbm!˦o!d˚nqvsjmf!dpsftqvo{˷upbsf!ef!qf!fdsbovm!ef!
recuperare a parolei. 

3. Bq˷tb͍j!cvupovm!Vsn˷upsvm. 

5. Bmfhf͍j!p!opv˷!qbspm˷!͉j!jouspevdf͍j-p!˦o!d˚nqvsjmf!Qbspm˷!opv˷ ͉j!!Sfjouspevdf͍j!qbspmb!opv˷.  

4. Bq˷tb͍j!cvupovm Dpogjsnb͍j. 
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5. La vsn˷upsvm! qbt-! jouspevdf͍j! dpevm! QJO! qfousv! bqmjdb͍jb! NJDC! Uplfo! )dpotvmub͍j 
tfd͍jvofb  ǇActivarea MICB TokenǇ). 

ˋo!db{vm!˦o!dbsf-!˦o!ujnqvm!bdujw˷sjj!NJDC!Uplfo-!b͍j!pqubu!qfousv!ǇEb-!vujmj{b͍j!cjpnfusjbǇ, wf͍j!bq˷tb!qf!

pictograma   dv!jnbhjofb!bnqsfoufj!ejhjubmf!˦o!mpd!t˷!jouspevdf͍j!dpevm!QJO!- bvufoujgjdbsfb!wb!gj!sfbmj{bu˷!

prin biometrie.  

Ebd˷!ebufmf!tvou!jouspevtf!dpsfdu-!qf!fdsbo!wb!bq˷sfb!vo!nftbk!eftqsf!sfv͉jub!pqfsb͍jfj/!Qbspmb!ewt/!ef!

bddft!b!gptu!sftfubu˷-!bdvn!qvuf͍j!jousb!˦o!tjtufn!dv!opvb!qbspm˷.  

 



P-Public 

 

Cuprins 5 

Pagina  12  din  92  

    
 

2.7. Utilizator virtual  

Qfousv!b!tjnqmjgjdb!bddftvm!˦o!tjtufnvm!NJDC!Cvtjoftt!ef!d˷usf!p!qfstpbo˷!gj{jd˷!eftfnobu˷!db!Vujmj{bups!
bvupsj{bu!mb!nbj!nvmuf!dpnqbojj-!Cbodb!qvof!mb!ejtqp{j͍jf!gvod͍jpobmjubufb!ǈVujmj{bups!wjsuvbmǇ (login unificat).  

Acest tip de utilizator permite centralizarea mai multor login -vsj!˦ous-vo!tjohvs!dpou-!btugfm!˦od˚u!qfstpbob!t˷!
qpbu˷!benjojtusb!tjnvmubo!dpouvsjmf!uvuvsps!dpnqbojjmps!˦o!dbsf!ef͍jof!esfquvsj!ef!bddft!͉j0tbv!tfno˷uvs˷/ 

Ebd˷!bwf͍j!bddft!mb!gvod͍jpobmjubufb!ef!Vujmj{bups!wjsuvbm-!qvuf͍j!tfmfdub!dpnqbojj!)vujmj{bupsj!sfbmj*!qfousv!b!mvdsb!
˦o!bqmjdb͍jb!npcjm˷!NJDC!Cvtjoftt/ 

 ˋo!db{vm!vujmj{˷sjj!vovj!Vujmj{bups!wjsuvbm-!wf͍j!qvufb; 

1. T˷!w˷!bvufoujgjdb͍j!˦o!bqmjdb͍jf ƿ dpotvmub͍j!ǇQsjnb!bvufoujgjdbsf0dpofdubsf!˦o!bqmjdb͍jfǇ ͉ j!ǇBvufoujgjdbsfb0!

dpofdubsfb!˦o!bqmjdb͍jfǇ. 

Evq˷!bvufoujgjdbsf-!wj!tf!wb!bgj͉b!vo!fdsbo!dv!mjtub!dpnqbojjmps!)vujmj{bupsjmps!sfbmj*!ejtqpojcjmf-!dv!dpoej͍jb!db; 

· boufsjps!t˷!ov!gj!gptu!tfmfdubu!vo!vujmj{bups!jnqmjdju-!tbv 

· vujmj{bupsvm!tfmfdubu!db!jnqmjdju!t˷!gj!gptu!˦ousf!ujnq!cmpdbu/ 
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Bwf͍j!qptjcjmjubufb!ef!b!busjcvj!p!qjduphsbn˷!!! vovj!vujmj{bups!sfbm!ejo!mjtu˷-!dffb!df!wb!qfsnjuf!mb!vsn˷upbsfmf!

bvufoujgjd˷sj-!bqmjdb͍jb!t˷!eftdije˷!bvupnbu!bdfb!dpnqbojf!)vujmj{bups*-!g˷s˷!b!nbj!bgj͉b!fdsbovm!ef!tfmfd͍jf/!Mb!

ofdftjubuf-!qvuf͍j!sfwfoj!vmufsjps!mb!fdsbovm!ef!tfmfd͍jf!ejo!joufsjpsvm!tjstemului.  

Ebd˷!vo!vujmj{bups!sfbm!ftuf!cmpdbu-!˦o!esfquvm!bdftuvjb!wb!bq˷sfb!p!qjduphsbn˷!tqfdjgjd˷!!/!Bdftu!vujmj{bups!ov!

wb!qvufb!gj!tfmfdubu/!ˋo!db{vm!˦o!dbsf!fm!gvtftf!tfubu!boufsjps!db!vujmj{bups!jnqmjdju-!bdftu!tubuvu!wb!gj!fmjnjobu!

automat.  

Ebd˷!mjtub! dpnqbojjmps! ftuf! hpbm˷! tbv! up͍j! vujmj{bupsjj! sfbmj! tvou! cmpdb͍j-! tjtufnvm! wb! bgj͉b! vo! nftbk!

dpsftqvo{˷ups/!Qfousv!b!dpoujovb-!ftuf!ofdftbs!t˷!dpoubdub͍j!cbodb/ 

Ebd˷!vujmj{bupsvm!wjsuvbm!bsf!vo!tjohvs!vujmj{bups!sfbm!btpdjbu-!tjtufnvm!wb!eftdijef!bvupnbu!joufsgb͍b!bdfmfj!

dpnqbojj-!g˷s˷!b!nbj!bgj͉b!mjtub!ef!tfmfd͍jf/ 

Ebd˷!vo!vujmj{bups!sfbm!ftuf!cmpdbu-!˦o!esfquvm!bdftuvjb!wb!bq˷sfb!p!qjduphsbn˷!tqfdjgjd˷!. Acest utilizator 

ov!wb!qvufb!gj!tfmfdubu/!ˋo!db{vm!˦o!dbsf!fm!gvtftf!tfubu!boufsjps!db!vujmj{bups!jnqmjdju-!bdftu!tubuvu!wb!gj!fmjnjobu!

automat.  

Ebd˷! mjtub! dpnqbojjmps! ftuf! hpbm˷! tbv! up͍j! vujmj{bupsjj! sfbmj! tvou! cmpdb͍j-! bqmjdb͍jb! wb! bgj͉b! vo! nftbk!

dpsftqvo{˷ups/!Qfousv!b!dpoujovb-!ftuf!ofdftbs!t˷!dpoubdub͍j!cbodb/ 
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Ebd˷!vujmj{bupsvm!wjsuvbm!bsf!vo!tjohvs!vujmj{bups!sfbm!btpdjbu-!tjtufnvm!wb!eftdijef!bvupnbu!joufsgb͍b!bdfmfj!

dpnqbojj-!g˷s˷!b!nbj!bgj͉b!mjtub!ef!tfmfd͍jf/ 

2. Schimbarea parolei de intrare  

Qfousv!b!npejgjdb!qbspmb!ef!bddft!qfousv!vujmj{bupsvm!wjsuvbm-!bq˷tb͍j!cvupovm! ejo!dpm͍vm!ejo!esfbqub!tvt/!
Se va deschide ecranul ǈTfu˷sjǇ/!Tfmfdub͍j!pq͍jvofb!ǈTdijncbsfa parolei de intrareǇ. 

Procesul de schimbare a parolei este identic cu cel descris pentru utilizatorii reali ƿ dpotvmub͍j!tfd͍jvofb!
ǈModificarea  paroleiǇ. 

3. Activarea/dezactivarea MICB Token  

Activarea MICB Token qfousv!vujmj{bupsvm!wjsuvbm!tf!fgfduvfb{˷!mb!gfm!db!˦o!db{vm!vovj!vujmj{bups!sfbm/!Dpotvmub͍j!

tfd͍jvofb!ǈBdujwbsfb!NJDC!UplfoǇ. 

Qfousv!b!hftujpob!ejtqp{jujwfmf!qf!dbsf!ftuf!bdujwbu!NJDC!Uplfo-!bq˷tb͍j!cvupovm! ejo!dpm͍vm!ejo!esfbqub!

tvt/!Tf!wb!eftdijef!fdsbovm!ǈTfu˷sjǇ-!bqpj!bddftb͍j!tfd͍jvofb!ǈTfdvsjubufǇ/!Bdf͉uj!qb͉j!tvou!jefoujdj!͉j!qfousv!

utilizatorul virtual.  

Ef!btfnfofb-!qvuf͍j!bdujwb!tbv!ef{bdujwb!pq͍jvofb!ef!bvufoujgjdbsf!cu biometri e Qfousv!bdfbtub-!bddftb͍j!ejo!

nou meniul   ǈTfu˷sjǇ ͉j!bdujwb͍j0ef{bdujwb͍j!dpnvubupsvm!ǈBvufoujgjdbsf!dv!cjpnfusjfǇ -  

 

Qfousv!b!jf͉j!ejo!bqmjdb͍jf!buvodj!d˚oe!mvdsb͍j!db!vujmj{bups!wjsuvbm-!bq˷tb͍j!cvupovm! ejo!dpm͍vm!ejo!tu˚ohb!tvt!

͉j!dpogjsnb͍j!bd͍jvofb/ 

4. Tfmfdubsfb!vujmj{bupsvmvj!qfousv!mvdsv!˦o!bqmjdb͍jb!npcjm˷ 

Mb!dpofdubsfb!˦o!bqmjdb͍jf!dv!vo!utilizator real  selectat din utilizator virtual -!˦o!qbsufb!ef!tvt!b!qbhjojj!principale 

wb!gj!bgj͉bu˷!jogpsnb͍jb!eftqsf!vujmj{bupsvm!sfbm!bdujw/ 

Qvuf͍j!tdijncb!vujmj{bupsvm!˦o!psjdf!npnfou!)dpotvmub͍j!tfd͍jvofb!boufsjpbs˷*/!Qfousv!bdfbtub-!bq˷tb͍j!cvupovm!

 ejo!cmpdvm!dv!jogpsnb͍jj!eftqsf!vujmj{bupsvm!sfbm!tbv!bddftb͍j!nfojvm!ǈBmufmfǇ ejo!cbsb!ef!obwjhbsf!jogfsjpbs˷-!

jbs!˦o!mjtub!ef!tfu˷sj-!tfmfdub͍j!pq͍jvofb!ǈTdijncbsf!vujmj{bupsǇ/ 

 Opu˷; 

D˚oe!mvdsb͍j!˦o!bqmjdb͍jf!dv!vo!utilizator real selectat din utilizator virtual -!pq͍jvojmf!ǈModificarea  paroleiǇ, 

ǈTfdvsjubufǇ ͉j!ǈBvufoujgjdbsf!cjpnfusjd˷Ǉ ov!tvou!bgj͉buf!˦o!nfojvm!ǈTfu˷sjǇ. 
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2.8. Qbhjob!qsjodjqbm˷ 
Evq˷!bvufoujgjdbsf ˦o!tjtufn-!wf͍j!wfefb!qbhjob!qsjodjqbm˷!)fdsbovm!qsjodjqbm*!bm!bqmjdb͍jfj/ 

Qfousv!b!bduvbmj{b!jogpsnb͍jjmf!ef!qf!qbhjo˷-!hmjtb͍j!fdsbovm ˦o!kpt.   

Cmpdvm!ǈDpouvsjǇ   

Jogpsnb͍jjmf!qsjodjqbmf!eftqsf!dpouvsjmf!dvsfouf/!Bdftub!sfqsf{jou˷ un carusel de companii a utilizatorului cu 

jogpsnb͍jj!ef!cb{˷!eftqsf!dpouvsjmf!mps: 

¶ Denumirea companiei;  

¶ Ovn˷svm!ef!dpouvsj!npojupsj{buf; 

¶ Tpmevsjmf!dvsfouf!qf!dpouvsjmf!dvsfouf!˦o!ejgfsjuf!wbmvuf.  

Qvuf͍j!obwjhb!qsjo!cmpdvsjmf!dv!companii  )dpouvsj*!qsjo!hmjtbsfb!efhfuvmvj!mb!tu˚ohb!tbv!mb!esfbqub. 

Ebd˷!bq˷tb͍j!qf!cmpdvm!dv!compania-!wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!ǈConturi curenteǇ-!voef!qvuf͍j!wfefb!

toate conturile companiei selectate  - dpotvmub͍j!tfd͍jvofb!ǇConturi curenteǇ. 
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Cmpdvm!ǈBd͍jvoj!sbqjefǇ 

W˷!qfsnjuf!t˷!bddftb͍j!vsn˷upbsfmf!pqfsb͍jvoj; 

¶ Dsfb͍j!qmbu˷ ƿ qfousv!b!dsfb!p!qmbu˷!˦o!npofeb!ob͍jpobm˷!(consultb͍j ǇDsfbsf!qmbu˷!˦o MDLǇ); 

¶ Tfnob͍j!˦o MDL ƿ qfousv!b!tfnob!epdvnfouf!˦o!npofeb!ob͍jpobm˷!)NEM*-!jodmvef un 
indicator  al ovn˷svmvj!ef!epdvnfouf!oftfnobuf; 

¶ Tfnob͍j!˦o!wbmvu˷ ƿ qfousv!b!tfnob!epdvnfouf!˦o!wbmvu˷!tus˷jo˷-!jodmvef!un indicator 
ovn˷svmvj!ef!epdvnfouf!oftfnobuf; 

¶ Tfnob͍j!ǇTbmbsjvǇ!ƿ pentru a semna documente cpsefspvsj!ef!qmbu˷!b!tbmbsjvmvj, include un 
joejdbups!ovn˷svmvj!ef!epdvnfouf!oftfnobuf; 

¶ Generare extras ƿ pentru a accesa ecranul de generare a extrasului pentru conturile 

companiei (consultb͍j ǇCarduri corporative  

¶ Modulul  Dbsevsj!dpsqpsbujwf!pgfs˷!vsn˷upbsfmf!gvod͍jpobmju˷͍j;! 

ü Wj{vbmj{bsfb!dbsevsjmps!dpsqpsbujwf!bub͉buf!dpouvsjmps!ef!dbse< 

ü Bgj͉bsfb!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!Dbsevm!dpsqpsbujw; 

¶ tipul cardului, 

¶ statutul,  

¶ ovn˷svm!dpouvmvj!mb!dbsf!dbsevm!ftuf!bub͉bu- 

¶ numele scris pe card, 

¶ mvob0bovm!fyqjs˷sjj!dbsevmvj- 

¶ ovn˷svm!dbsevmvj!nbtdbu- 
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¶ denumirea companiei, etc. 

ü Tpmevm!dpouvmvj!ef!dbse!dpsqpsbujw!˦o!ujnq!sfbm< 

ü Hfofsbsfb-!wj{vbmj{bsfb!͉j!fyqfejfsfb!mb!f-nbjm!b!fyusbtvmvj!ef!dpou!ef!dbse!dpsqpsbujw-!dv!bgj͉bsfb!

usbo{bd͍jjmps!fgfduvbuf!qf!dpou!0!dv!dbsevm!dpsqpsbujw<! 

Blocul Conturi , din Qbhjob!qsjodjqbm˷ bgj͉fb{˷!jogpsnb͍jjmf!qsjodjqbmf!eftqsf!dpouvsjmf!dvsfouf!͉j0tbv!dpouvsjmf!
de card ale companiei.  
 
Pictograma card  bgj͉fb{˷!ovn˷svm!upubm!ef!dbsevsj!dpsqpsbujwf!bub͉buf!uvuvsps!dpouvsjmps!ef!dbse!bmf!
companiei.   

             

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

 

 

 

La accesarea blocului Conturi, ecranul va bgj͉b!upbuf!dpouvsjmf!dpnqbojfj/! 

Contul de card corporativ poate fi ejgfsfo͍jbu!ef!dfmfmbmuf!dpouvsj-!qsjo!qjduphsbnb!ef!dbse bnqmbtbu˷!m˚oh˷!

ovn˷svm!dpouvmvj!)JCBO*-!dbsf!sfgmfdu˷!ovn˷svm!ef!dbsevsj!dpsqpsbujwf!bub͉buf!dpouvmvj!sftqfdujw-!͍jo˚oe!dpou!

de setarea ǈBgj͉b͍j!dbsevsjmf!˦odijtfǇ!din Tfu˷sjmf!bqmjdb͍jfj. 

Qfousv!b!wj{vbmj{b!efubmjjmf!vovj!dpou!ef!dbse!͉j!jogpsnb͍jjmf!eftqsf!dbsevsjmf!dpsqpsbujwf!bub͉buf!bdftuvjb-!

tfmfdub͍j!dpouvm!epsju!ejo!mjtu˷/!Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!Cont de card. 

ˋo!qbsufb!ef!tvt!b!fdsbovmvj!tvou!bgj͉buf!jogpsnb͍jjmf!ef!cb{˷!eftqsf!dpouvm!ef!dbse/! 

ˋo!qbsufb!ef!kpt!b!fdsbovmvj-!tjtufnvm!bgj͉fb{˷!mjtub!dbsevsjmps!dpsqpsbujwf!bub͉buf!dpouvmvj!tfmfdubu!͉j!efubmjjmf!

aferente acestora. 
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ˋo!qbsufb!esfbqu˷!b!Mjtufj!dbsevsjmps!bub͉buf!dpouvmvj!este disponibil butonul pentru setarea filtrului, care 

qfsnjuf!dpogjhvsbsfb!npevmvj!ef!bgj͉bsf!b!dbsevsjmps!˦o!mjtu˷-!˦o!gvod͍jf!ef!tubuvuvm!bdftupsb/ 

Tfu˷sjmf!gjmusvmvj!Vizualizare card  qfsnju!bgj͉bsfb!tbv!btdvoefsfb!dbsevsjmps; 

¶ ˦o!tubuvu!Bdujw! 

¶ ˦o!tubuvu!ˋodijt 

Ebd˷!gjmusvm!ftuf!bdujwbu-!dbsevsjmf!dv!tubuvuvm!dpsftqvo{˷ups!wps!gj!bgj͉buf!˦o!mjtu˷/!Ebd˷!gjmusvm!ftuf!ef{bdujwbu-!

dbsevsjmf!dv!tubuvuvm!sftqfdujw!wps!gj!btdvotf!ejo!mjtub!dbsevsjmps!bub͉buf!dpouvmvj/ 
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Wj{vbmj{bsf!jogpsnb͍jj!dbse 

Qfousv!wj{vbmj{bsfb!jogpsnb͍jjmps!efubmjbuf!eftqsf!dbsevm!dpsqpsbujw-!ejo!Mjtub!dbsevsjmps!bub͉buf!dpouvmvj- 

tfmfdub͍j!dbsevm!epsju/! 

Mb!bddftbsfb!dbsevmvj-!tjtufnvm!bgj͉fb{˷!fdsbovm!Jogpsnb͍jj!eftqsf!dbse-!voef!tvou!qsf{foubuf!vsn˷upbsfmf!

date: 

¶ imaginea cardului, 

¶ tpmevm!dpouvmvj!ef!dbse!dpsqpsbujw-!˦o!ujnq!sfbm- 

¶ ovn˷svm!dbsevmvj!˦o!gpsnbu!nbtdbu- 

¶ mvob!͉j!bovm!fyqjs˷sjj!dbsevmvj- 

¶ numele scris pe card, 

¶ statutul cardului,  

¶ tipul cardului, 

¶ dpouvm!mb!dbsf!ftuf!bub͉bu!)JCBO*- 

¶ denumirea companiei. 
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Wj{vbmj{bsfb!efubmjjmps!bmuvj!dbse!˦o!qbhjob Jogpsnb͍jj!eftqsf!dbse tf!qpbuf!sfbmj{b!qsjo!hmjtbsf!esfbqub0tu˚ohb!

pe ecranul telefonului. 

Qfousv!bduvbmj{bsfb!jogpsnb͍jjmps!bgj͉buf!qf!fdsbo!͉j!tpmevm!ejtqpojcjm!˦o!dpouvm!ef!dbse-!hmjtb͍j!fdsbovm!˦o!kpt/ 

Fyusbt!ejo!dpouvm!ef!dbse 

Qfousv!hfofsbsfb!fyusbtvmvj!dpouvmvj!ef!dbse!͉j!wj{vbmj{bsfb!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!usbo{bd͍jjmf!fgfduvbuf!

qf!dpou0dv!dbsevm!dpsqpsbujw-!bddftb͍j!cmpdvm!Conturi, tfmfdub͍j!dpouvm!ef!dbse!epsju!͉j!wf͍j!gj!sfejsfd͍jpobu!d˷usf!

ecranul Cont de card. 

Pe ecran va fi disponibil butonul Generare extras. 

Pentru generarea extrasului:  

ü Tfmfdub͍j!qfsjpbeb!ef!hfofsbsf!b!fyusbtvmvj!˦o!d˚nqvm!Perioada de formare .  

Ebub!dvsfou˷!ftuf!tfmfdubu˷!jnqmjdju/!Qfsjpbeb!nbyjn˷!qfousv!hfofsbsfb!fyusbtvmvj!ov!qpbuf!efq˷͉j!90 de zile. 

ü Tfmfdub͍j!nfupeb!ef!gvsoj{bsf!b!fyusbtvmvj;!pe dispozitiv  sau la e-mail, ˦o!d˚nqvm!Sfdfq͍jpob͍j!fyusbt!ef!dpou. 

Ebd˷!epsj͍j!t˷!qsjnj͍j!fyusbt!qsjo!f-nbjm-!jouspevdf͍j!besftb!ef!f-mail la care va fi expediat extrasul.  

Ebd˷!epsj͍j!t˷!fyqfejb͍j!fyusbtvm!mb!nbj!nvmuf!besftf!tjnvmubo-!gbdf͍j!dmjd!qf!cvupovm!͉j!jouspevdf͍j 

besftb!tvqmjnfoubs˷/ 

ü Ebd˷!epsj͍j!bqmjdbsfb!qf!fyusbt!b!vofj!tfno˷uvsj!gbdtjnjm-!bdujwb͍j!pq͍jvofb!Bqmjdb͍j!vo!gbdtjnjm/ 

ü Qfousv!joj͍jfsfb!hfofs˷sjj!fyusbtvmvj-!gbdf͍j!dmjd!qf!cvupovm!Hfofsb͍j!vo!fyusbt. 
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Bgj͉bsfb!dbsevsjmps!˦odijtf 

Qsftubcjmju-!bqmjdb͍jb!ov!bgj͉fb{˷!dbsevsjmf!dpsqpsbujwf!bgmbuf!˦o!tubuvu!ˋodijt/ 

Ebd˷!epsj͍j!db!bdftuf!dbsevsj!t˷!gjf!bgj͉buf!˦o!Mjtub!dbsevsjmps!bub͉buf!dpouvmvj-!qvuf͍j!npejgjdb!bdfbtu˷!tfubsf!

din Qbhjob!qsjodjqbm˷, pq͍jvofb!Alte ƿ dbsf!pgfs˷!bddft!mb Tfu˷sjmf!bqmjdb͍jfj. 

Ebd˷!epsj͍j!t˷!wj{vbmj{b͍j!͉j!dbsevsjmf!dpsqpsbujwf!˦o!tubuvu!ˋodijt-!bdujwb͍j!pq͍jvofb!ef!bgj͉bsf!b!bdftupsb!ejo!

Tfu˷sjmf!bqmjdb͍jfj/ 

Qfousv!bdujwbsfb!pq͍jvojj; 

ü Bddftb͍j!Qbhjob!qsjodjqbm˷ b!bqmjdb͍jfj/ 

ü Tfmfdub͍j!pq͍jvofb!Alte  ejo!nfojvm!ef!obwjhb͍jf!ejo!qbsufb!ef!kpt!b!fdsbovmvj/ 

ü Bdujwb͍j!pq͍jvofb!Bgj͉b͍j!dbsevsjmf!˦odijtf/ 

Evq˷!bdujwbsfb!bdftufj!pq͍jvoj-!dbsevsjmf!dpsqpsbujwf!˦o!tubuvu!ˋodijt wps!gj!bgj͉buf!˦o!Mjtub!dbsevsjmps!bub͉buf!

contului  ejo!bqmjdb͍jf/ 

 

 

 

 

 

¶ Extras de contǇ). 
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Cmpdvm!ǈEfqp{jufǇ 

Bdftub!sfqsf{jou˷!un carusel a companiimps!vujmj{bupsvmvj-!gjfdbsf!˦osfhjtusbsf!dpo͍jof: 

¶ Denumirea companiei. 

¶ Codul valutei. 

¶ Tpmevsjmf!efqp{jufmps!˦o!ejgfsjuf!wbmvuf/!Ebd˷!fyjtu˷!nbj!nvmu!ef!usfj!wbmvuf-!ftuf!bgj͉bu˷!p!

qjduphsbn˷!qfousv!tdijncbsfb!wbmvufj. 

Qsjo!hmjtbsf-!bwf͍j!qptjcjmjubufb!t˷!obwjhb͍j!qsjo!cmpdvsjmf!ef!efqp{juf!bmf!compani ilor/!Tfmfdub͍j!vo!cmpd!bm!

companiei qfousv!b!bddftb!mjtub!efqp{jufmps!ewt/-!dpotvmub͍j!tfd͍jvofb!ǇDepoziteǇ. 

 

Cmpdvm!ǈDsfejufǇ 

Bdftub!sfqsf{jou˷!un carusel a companii lor vujmj{bupsvmvj-!gjfdbsf!˦osfhjtusbsf!dpo͍jof: 

¶ Denumirea companiei. 

¶ Codul valutei. 

¶ Tpmevsjmf!dsfejufmps!˦o!ejgfsjuf!wbmvuf/!Ebd˷!fyjtu˷!nbj!nvmu!ef!usfj!wbmvuf-!ftuf!bgj͉bu˷!p!
qjduphsbn˷!qfousv!tdijncbsfb!wbmvufj. 

Qsjo!hmjtbsf-!qvuf͍j!obwjhb!qsjo!cmpdvsjmf!ef!dsfejuf!bmf!companijmps/!Tfmfdub͍j!vo!cmpd!bm!companieii pentru a 

bddftb!mjtub!ef!dsfejuf-!dpotvmub͍j  ǇCrediteǇ. 

Meniul de navigare ˦o!qbsufb!ef!kpt 

Obwjhbsfb!˦o!qsjodjqbmfmf!tfd͍jvoj!bmf!bqmjdb͍jfj!tf!sfbmj{fb{˷!qsjo!nfojvm!bnqmbtbu!˦o!qbsufb!ef!kpt!b!fdsbovmvj; 

¶ Bdbt˷ ƿ bddft!mb!fdsbovm!qsjodjqbm!)qbhjob!ef!tubsu*!b!bqmjdb͍jfj; 

¶ MDL ƿ bddft!mb!fdsbovm!ǈEpdvnfouf!˦o!NEMǇ!0!ǈEpdvnfoufǇ;  

¶ Wbmvu˷ ƿ bddft!mb!fdsbovm!ǈEpdvnfouf!˦o!wbmvu˷Ǉ!0!Qm˷͍j!TXJGU, Qm˷͍j!TFQB-!ˋo!dbesvm!c˷odjj- 
Convertarea valutei; 

¶ Salariu ƿ acces la fdsbovm!ǇCpsefspvsjǇ 

¶ Alte  ƿ bddft!mb!fdsbovm!dv!tfu˷sj!bmf!bqmjdb͍jfj. 

2.9. Conturi curente  

2.9.1.  Lista conturilor  

Pentru a accesa lista de conturi ale unei companii-!tfmfdub͍j!compania ef!dbsf!bwf͍j!ofwpjf!˦o!cmpdvm!ǈDpouvsjǇ!

ejo!qbhjob!qsjodjqbm˷!b!tjtufnvmvj/ 

Wf͍j!gj!sfejsfd͍jpob͍j la ecranul ǈDpouvsj!dvsfoufǇ. 

Fdsbovm!bgj͉fb{˷!p!mjtu˷!ef!dpouvsj!dvsfouf ͉j!tbv!dpouvsj!ef!dbse, grupate pe companii . 

Qfousv!b!bduvbmj{b!tpmevsjmf!dpouvmvj-!hmjtb͍j!˦o!kpt.   

ˋo!dpm͍vm!ejo!esfbqub!tvt!bm!fdsbovmvj!fyjtu˷!vo!cvupo!qfousv!tfubsfb!vovj!gjmusv-!dbsf!w˷!qfsnjuf!t˷!

dpogjhvsb͍j!bgj͉bsfb!˦o!mjtub!epbs!b!dpouvsjmps!bdujwf!tbv!b!dpouvsjmps!˦o!ejgfsjuf!tu˷sj-!qsfdvn!͉j!b!dpouvsjmps!˦o!

bovnjuf!wbmvuf/!Wbmpsjmf!tfubuf!bmf!gjmusvmvj!tvou!nfnpsbuf!˦o!bqmjdb͍jf/ 

Butonul w˷!qfsnjuf!t˷!usfdf͍j!mb!dsfbsfb!vofj!qm˷͍j!˦o!npofeb!ob͍jpobm˷!)NEM*/ 

Cbsb!ef!d˷vubsf!w˷!qfsnjuf!t˷!h˷tj͍j!sbqje!dpouvm!epsju!˦o!mjtu˷/!Qfousv!b!gbdf!bdftu!mvdsv-!usfcvjf!t˷!jouspevdf͍j!

vovm!ejousf!efubmjjmf!dpouvmvj!dbsf!tvou!bgj͉buf!qf!fdsbo!˦o!cbsb!ef!d˷vubsf;!denumirea dpouvmvj-!ovn˷svm!

contului, denumirea dpnqbojfj-!tpmevm!dvsfou!fud/!D˚oe!jouspevdf͍j!p!wbmpbsf!˦o!ujnq!sfbm-!mjtub!ef!dpouvsj!ef!

nbj!kpt!ftuf!gjmusbu˷!- s˷n˚o!epbs!bdfmf!dpouvsj!dbsf!tf!qpusjwftd!dv!wbmpbsfb!jouspevt˷. 
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2.9.2.  Jogpsnb͍jj!efubmjbuf!dpou!˦o!npofeb!ob͍jpobm˷ 

Qfousv!b!wj{vbmj{b!jogpsnb͍jj!efubmjbuf!eftqsf!vo!dpou!˦o!npofeb!ob͍jpobm˷-!tfmfdub͍j!dpouvm!ef!dbsf!bwf͍j!ofwpjf!

ejo!mjtu˷/ 

Wf͍j!gj!sfejsfd͍jpobt la ecranul Cont curent. 

ˋo!qbsufb!ef!tvt!b!fdsbovmvj!fyjtu˷!vo!bloc dv!jogpsnb͍jj!ef!cb{˷!eftqsf!dpou; 

¶ Denumirea personalizat  ˷a contului )gbdf͍j!dmjd!qf!cvupovm -!jouspevdf͍j!efovnjsfb!epsju˷ 

͉j!tbmwb͍j!npejgjd˷sjmf*< 

¶ Statutul  contului; 

¶ Tpmevm!dpouvmvj!͉j!npofeb< 

¶ Ovn˷s!ef!dpou!)JCBO*/ 
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Pqfsb͍jvoj!sbqjef!˦o!dpou! 

Sub blocul dv!jogpsnb͍jj!ef!cb{˷!eftqsf!dpou-!tvou!ejtqpojcjmf!pqfsb͍jvoj!sbqjef!qf!dpouvm!tfmfdubu: 

¶ Dsfb͍j!qmbu˷ ƿ sfejsfd͍jpofb{˷ la forma de dsfbsfb!vofj!qm˷͍j/!Bgj͉bu!ovnbj!qfousv!dpouvsjmf!˦o!

npofeb!ob͍jpobm˷-!dv!dpoej͍jb!db vujmj{bupsvm!t˷!ejtqvo˷!ef!esfquvsj!efqmjof!btvqsb!dpouvmvj< 

¶ Documente ˦o!MDL ƿ sfejsfd͍jpofb{˷ mb! mjtub! ef! epdvnfouf! qfousv! dpouvm! ˦o! npofeb!

ob͍jpobm˷-!dpotvmub͍j ǇUsbo{bd͍jj! ˦o! dpou! )epdvnfouf! NEM*Ǉ/! Tvou! bgj͉buf! ovnbj! qfousv!

dpouvsjmf!˦o!npofeb!ob͍jpobmb-!dv!dpoej͍jb!db!vujmj{bupsvm!t˷!ejtqvo˷!ef!esfquvm!dpsftqvo{˷ups!

ef!b!mvdsb!dv!epdvnfouf!˦o!npofeb!ob͍jpobmb< 

¶ Generare extras  ƿ sfejsfd͍jpofb{˷ la ecranul pentru generarea unui extras pentru contul 

selectat, dpotvmub͍j!ǇCarduri corporative  

¶ Modulul  Dbsevsj!dpsqpsbujwf!pgfs˷!vsn˷upbsfmf!gvod͍jpobmju˷͍j;! 

ü Wj{vbmj{bsfb!dbsevsjmps!dpsqpsbujwf!bub͉buf!dpouvsjmps!ef!dbse< 

ü Bgj͉bsfb!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!Dbsevm!dpsqpsbujw; 

¶ tipul cardului, 

¶ statutul,  

¶ ovn˷svm!dpouvmvj!mb!dbsf!dbsevm!ftuf!bub͉bu- 

¶ numele scris pe card, 

¶ mvob0bovm!fyqjs˷sjj!dbsevmvj- 

¶ ovn˷svm!dbsevmvj!nbtdbu- 
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¶ denumirea companiei, etc. 

ü Tpmevm!dpouvmvj!ef!dbse!dpsqpsbujw!˦o!ujnq!sfbm< 

ü Hfofsbsfb-!wj{vbmj{bsfb!͉j!fyqfejfsfb!mb!f-nbjm!b!fyusbtvmvj!ef!dpou!ef!dbse!dpsqpsbujw-!dv!bgj͉bsfb!

usbo{bd͍jjmps!fgfduvbuf!qf!dpou!0!dv!dbsevm!dpsqpsbujw<! 

Blocul Conturi , din Qbhjob!qsjodjqbm˷ bgj͉fb{˷!jogpsnb͍jjmf!qsjodjqbmf!eftqsf!dpouvsjmf!dvsfouf!͉j0tbv!dpouvsjmf!
de card ale companiei.  
 
Pictograma card  bgj͉fb{˷!ovn˷svm!upubm!ef!dbsevsj!dpsqpsbujwf!bub͉buf!uvuvsps!dpouvsjmps!ef!dbse!bmf!
companiei.   

             

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

 

 

 

La accesarea blocului Conturi, ecranul va bgj͉b!upbuf!dpouvsjmf!dpnqbojfj/! 

Contul de card corporativ poate fi ejgfsfo͍jbu!ef!dfmfmbmuf!dpouvsj-!qsjo!qjduphsbnb!ef!dbse bnqmbtbu˷!m˚oh˷!

ovn˷svm!dpouvmvj!)JCBO*-!dbsf!sfgmfdu˷!ovn˷svm!ef!dbsevsj!dpsqpsbujwf!bub͉buf!dpouvmvj!sftqfdujw-!͍jo˚oe!dpou!

de setarea ǈBgj͉b͍j!dbsevsjmf!˦odijtfǇ!din Tfu˷sjmf!bqmjdb͍jfj. 

Qfousv!b!wj{vbmj{b!efubmjjmf!vovj!dpou!ef!dbse!͉j!jogpsnb͍jjmf!eftqsf!dbsevsjmf!dpsqpsbujwf!bub͉buf!bdftuvjb-!

tfmfdub͍j!dpouvm!epsju!ejo!mjtu˷/!Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!Cont de card. 

ˋo!qbsufb!ef!tvt!b!fdsbovmvj!tvou!bgj͉buf!jogpsnb͍jjmf!ef!cb{˷!eftqsf!dpouvm!ef!dbse/! 

ˋo!qbsufb!ef!kpt!b!fdsbovmvj-!tjtufnvm!bgj͉fb{˷!mjtub!dbsevsjmps!dpsqpsbujwf!bub͉buf!dpouvmvj!tfmfdubu!͉j!efubmjjmf!

aferente acestora. 



P-Public 

 

Cuprins 5 

Pagina  26  din  92  

 

ˋo!qbsufb!esfbqu˷!b!Mjtufj!dbsevsjmps!bub͉buf!dpouvmvj!este disponibil butonul pentru setarea filtrului, care 

qfsnjuf!dpogjhvsbsfb!npevmvj!ef!bgj͉bsf!b!dbsevsjmps!˦o!mjtu˷-!˦o!gvod͍jf!ef!tubuvuvm!bdftupsb/ 

Tfu˷sjmf!gjmusvmvj!Vizualizare card  qfsnju!bgj͉bsfb!tbv!btdvoefsfb!dbsevsjmps; 

¶ ˦o!tubuvu!Bdujw! 

¶ ˦o!tubuvu!ˋodijt 

Ebd˷!gjmusvm!ftuf!bdujwbu-!dbsevsjmf!dv!tubuvuvm!dpsftqvo{˷ups!wps!gj!bgj͉buf!˦o!mjtu˷/!Ebd˷!gjmusvm!ftuf!ef{bdujwbu-!

dbsevsjmf!dv!tubuvuvm!sftqfdujw!wps!gj!btdvotf!ejo!mjtub!dbsevsjmps!bub͉buf!dpouvmvj/ 
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Wj{vbmj{bsf!jogpsnb͍jj!dbse 

Qfousv!wj{vbmj{bsfb!jogpsnb͍jjmps!efubmjbuf!eftqsf!dbsevm!dpsqpsbujw-!ejo!Mjtub!dbsevsjmps!bub͉buf!dpouvmvj- 

tfmfdub͍j!dbsevm!epsju/! 

Mb!bddftbsfb!dbsevmvj-!tjtufnvm!bgj͉fb{˷!fdsbovm!Jogpsnb͍jj!eftqsf!dbse-!voef!tvou!qsf{foubuf!vsn˷upbsfmf!

date: 

¶ imaginea cardului, 

¶ tpmevm!dpouvmvj!ef!dbse!dpsqpsbujw-!˦o!ujnq!sfbm- 

¶ ovn˷svm!dbsevmvj!˦o!gpsnbu!nbtdbu- 

¶ mvob!͉j!bovm!fyqjs˷sjj!dbsevmvj- 

¶ numele scris pe card, 

¶ statutul cardului,  

¶ tipul cardului, 

¶ dpouvm!mb!dbsf!ftuf!bub͉bu!)JCBO*- 

¶ denumirea companiei. 
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Wj{vbmj{bsfb!efubmjjmps!bmuvj!dbse!˦o!qbhjob Jogpsnb͍jj!eftqsf!dbse tf!qpbuf!sfbmj{b!qsjo!hmjtbsf!esfbqub0tu˚ohb!

pe ecranul telefonului. 

Qfousv!bduvbmj{bsfb!jogpsnb͍jjmps!bgj͉buf!qf!fdsbo!͉j!tpmevm!ejtqpojcjm!˦o!dpouvm!ef!dbse-!hmjtb͍j!fdsbovm!˦o!kpt/ 

Fyusbt!ejo!dpouvm!ef!dbse 

Qfousv!hfofsbsfb!fyusbtvmvj!dpouvmvj!ef!dbse!͉j!wj{vbmj{bsfb!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!usbo{bd͍jjmf!fgfduvbuf!

qf!dpou0dv!dbsevm!dpsqpsbujw-!bddftb͍j!cmpdvm!Conturi, tfmfdub͍j!dpouvm!ef!dbse!epsju!͉j!wf͍j!gj!sfejsfd͍jpobu!d˷usf!

ecranul Cont de card. 

Pe ecran va fi disponibil butonul Generare extras. 

Pentru generarea extrasului:  

ü Tfmfdub͍j!qfsjpbeb!ef!hfofsbsf!b!fyusbtvmvj!˦o!d˚nqvm!Perioada de formare .  

Ebub!dvsfou˷!ftuf!tfmfdubu˷!jnqmjdju/!Qfsjpbeb!nbyjn˷!qfousv!hfofsbsfb!fyusbtvmvj!ov!qpbuf!efq˷͉j!90 de zile. 

ü Tfmfdub͍j!nfupeb!ef!gvsoj{bsf!b!fyusbtvmvj;!pe dispozitiv  sau la e-mail, ˦o!d˚nqvm!Sfdfq͍jpob͍j!fyusbt!ef!dpou. 

Ebd˷!epsj͍j!t˷!qsjnj͍j!fyusbt!qsjo!f-nbjm-!jouspevdf͍j!besftb!ef!f-mail la care va fi expediat extrasul.  

Ebd˷!epsj͍j!t˷!fyqfejb͍j!fyusbtvm!mb!nbj!nvmuf!besftf!tjnvmubo-!gbdf͍j!dmjd!qf!cvupovm!͉j!jouspevdf͍j 

besftb!tvqmjnfoubs˷/ 

ü Ebd˷!epsj͍j!bqmjdbsfb!qf!fyusbt!b!vofj!tfno˷uvsj!gbdtjnjm-!bdujwb͍j!pq͍jvofb!Bqmjdb͍j!vo!gbdtjnjm/ 

ü Qfousv!joj͍jfsfb!hfofs˷sjj!fyusbtvmvj-!gbdf͍j!dmjd!qf!cvupovm!Hfofsb͍j!vo!fyusbt. 
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Bgj͉bsfb!dbsevsjmps!˦odijtf 

Qsftubcjmju-!bqmjdb͍jb!ov!bgj͉fb{˷!dbsevsjmf!dpsqpsbujwf!bgmbuf!˦o!tubuvu!ˋodijt/ 

Ebd˷!epsj͍j!db!bdftuf!dbsevsj!t˷!gjf!bgj͉buf!˦o!Mjtub!dbsevsjmps!bub͉buf!dpouvmvj-!qvuf͍j!npejgjdb!bdfbtu˷!tfubsf!

din Qbhjob!qsjodjqbm˷, pq͍jvofb!Alte ƿ dbsf!pgfs˷!bddft!mb Tfu˷sjmf!bqmjdb͍jfj. 

Ebd˷!epsj͍j!t˷!wj{vbmj{b͍j!͉j!dbsevsjmf!dpsqpsbujwf!˦o!tubuvu!ˋodijt-!bdujwb͍j!pq͍jvofb!ef!bgj͉bsf!b!bdftupsb!ejo!

Tfu˷sjmf!bqmjdb͍jfj/ 

Qfousv!bdujwbsfb!pq͍jvojj; 

ü Bddftb͍j!Qbhjob!qsjodjqbm˷ b!bqmjdb͍jfj/ 

ü Tfmfdub͍j!pq͍jvofb!Alte  ejo!nfojvm!ef!obwjhb͍jf!ejo!qbsufb!ef!kpt!b!fdsbovmvj/ 

ü Bdujwb͍j!pq͍jvofb!Bgj͉b͍j!dbsevsjmf!˦odijtf/ 

Evq˷!bdujwbsfb!bdftufj!pq͍jvoj-!dbsevsjmf!dpsqpsbujwf!˦o!tubuvu!ˋodijt wps!gj!bgj͉buf!˦o!Mjtub!dbsevsjmps!bub͉buf!

contului  ejo!bqmjdb͍jf/ 

 

 

 

 

 

¶ Extras de contǇ. 
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Detaliile contului  

ˋo!qbsufb!ef!kpt!b!fdsbovmvj!ftuf!cmpdvm!ǈDetalii contǇ!dv!vsn˷upbsfmf!jogpsnb͍jj; 

¶ Starea contului; 

¶ Denumirea titularului contului (compani ei); 

¶ Sold curent; 

¶ Sold prognozat; 

¶ Ebub!vmujnfj!nj͉d˷sj!˦o!dpou/ 

 

2.9.3.  Jogpsnb͍jj!efubmjbuf!cont ˦o!wbmvu˷ 

Qfousv!b!wj{vbmj{b!jogpsnb͍jj!efubmjbuf!eftqsf!vo!dpou!˦ous-p!wbmvu˷!tus˷jo˷-!tfmfdub͍j!dpouvm!ef!dbsf!bwf͍j!
nevoie din mjtu˷. 

Wf͍j!gj!sfejsfd͍jpobu!mb!fdsbovm!Dpou!dvsfou/ 

ˋo!qbsufb!ef!tvt!b!fdsbovmvj!fyjtu˷!vo!bloc dv!jogpsnb͍jj!ef!cb{˷!eftqsf!dpou: 

¶ Denumirea personalizau ˷a contului )gbdf͍j!dmjd!qf!cvupovm -!jouspevdf͍j!efovnjsfb!epsju˷ ͉j!
tbmwb͍j!npejgjd˷sjmf*< 

¶ Statutul  contului; 

¶ Tpmevm!dpouvmvj!͉j!npofeb< 

¶ Ovn˷s!ef!dpou!)JCBO*/ 
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Pqfsb͍jvoj!sbqjef!˦o!dpou 

Sub blocul dv!jogpsnb͍jj!ef!cb{˷!eftqsf!dpou-!tvou!ejtqpojcjmf!pqfsb͍jvoj!sbqjef!qfntru contul selectat : 

¶ Epdvnfouf! ˦o!wbmvu˷ ƿ sfejsfd͍jpofb{˷ mb! mjtub! ef! epdvnfouf! qfousv! dpouvm! ˦o! wbmvu˷-!

dpotvmub͍j ǇUsbo{bd͍jj!˦o!dpou!)epdvnfouf!˦o!wbmvu˷*Ǉ/!Tf!bgj͉fb{˷!ovnbj!qfousv!dpouvsjmf!˦o!wbmvu˷-!

cu dpoej͍jb!db!vujmj{bupsvm!t˷!ejtqvo˷!ef!esfquvm!dpsftqvo{˷ups!ef!b!mvdsb!dv!epdvnfouf!˦o!wbmvu˷/!

D˚oe!tfmfdub͍j!bdfbtu˷!pq͍jvof-!tf!eftdijef!vo!fdsbo!dv!ujqvsj!ef!epdvnfouf!- ǇQm˷͍j!TXJGUǇ- ǇQm˷͍j!

TFQBǇ- Ǉˋo!dbesvm!c˷odjjǇ-!ǇConvertirea valuteiǇ-!ǇNesemnateǇ< 

¶ Hfofsfb{˷!fyusbt ƿ sfejsfd͍jpofb{˷ la ecranul pentru generarea unui extras pentru contul 

selectat, dpotvmub͍j ǇCarduri corporative  

¶ Modulul  Dbsevsj!dpsqpsbujwf!pgfs˷!vsn˷upbsfmf!gvod͍jpobmju˷͍j;! 

ü Wj{vbmj{bsfb!dbsevsjmps!dpsqpsbujwf!bub͉buf!dpouvsjmps!ef!dbse< 

ü Bgj͉bsfb!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!Dbsevm!dpsqpsbujw; 

¶ tipul cardului, 

¶ statutul,  

¶ ovn˷svm!dpouvmvj!mb!dbsf!dbsevm!ftuf!bub͉bu- 

¶ numele scris pe card, 

¶ mvob0bovm!fyqjs˷sjj!dbsevmvj- 

¶ ovn˷svm!dbsevmvj!nbtdbu- 

¶ denumirea companiei, etc. 

ü Tpmevm!dpouvmvj!ef!dbse!dpsqpsbujw!˦o!ujnq!sfbm< 

ü Hfofsbsfb-!wj{vbmj{bsfb!͉j!fyqfejfsfb!mb!f-nbjm!b!fyusbtvmvj!ef!dpou!ef!dbse!dpsqpsbujw-!dv!bgj͉bsfb!

usbo{bd͍jjmps!fgfduvbuf!qf!dpou!0!dv!dbsevm!dpsqpsbujw<! 

Blocul Conturi , din Qbhjob!qsjodjqbm˷ bgj͉fb{˷!jogpsnb͍jjmf!qsjodjqbmf!eftqsf!dpouvsjmf!dvsfouf!͉j0tbv!dpouvsjmf!
de card ale companiei.  
 
Pictograma card  bgj͉fb{˷!ovn˷svm!upubm!ef!dbsevsj!dpsqpsbujwf!bub͉buf!uvuvsps!dpouvsjmps!ef!dbse!bmf!
companiei.   
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La accesarea blocului Conturi, ecranul va bgj͉b!upbuf!dpouvsjmf!dpnqbojfj/! 

Contul de card corporativ poate fi ejgfsfo͍jbu!ef!dfmfmbmuf!dpouvsj-!qsjo!qjduphsbnb!ef!dbse bnqmbtbu˷!m˚oh˷!

ovn˷svm!dpouvmvj!)JCBO*-!dbsf!sfgmfdu˷!ovn˷svm!ef!dbsevsj!dpsqpsbujwf!bub͉buf!dpouvmvj!sftqfdujw-!͍jo˚oe!dpou!

de setarea ǈBgj͉b͍j!dbsevsjmf!˦odijtfǇ!din Tfu˷sjmf!bqmjdb͍jfj. 

Qfousv!b!wj{vbmj{b!efubmjjmf!vovj!dpou!ef!dbse!͉j!jogpsnb͍jjmf!eftqsf!dbsevsjmf!dpsqpsbujwf!bub͉buf!bdftuvjb-!

tfmfdub͍j!dpouvm!epsju!ejo!mjtu˷/!Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!Cont de card. 

ˋo!qbsufb!ef!tvt!b!fdsbovmvj!tvou!bgj͉buf!jogpsnb͍jjmf!ef!cb{˷!eftqsf!dpouvm!ef!dbse/! 

ˋo!qbsufb!ef!kpt!b!fdsbovmvj-!tjtufnvm!bgj͉fb{˷!mjtub!dbsevsjmps!dpsqpsbujwf!bub͉buf!dpouvmvj!tfmfdubu!͉j!efubmjjmf!

aferente acestora. 

 

ˋo!qbsufb!esfbqu˷!b!Mjtufj!dbsevsjmps!bub͉buf!dpouvmvj!este disponibil butonul pentru setarea filtrului, care 

qfsnjuf!dpogjhvsbsfb!npevmvj!ef!bgj͉bsf!b!dbsevsjmps!˦o!mjtu˷-!˦o!gvod͍jf!ef!tubuvuvm!bdftupsb/ 

Tfu˷sjmf!gjmusvmvj!Vizualizare card  qfsnju!bgj͉bsfb!tbv!btdvoefsfb!dbsevsjmps; 

¶ ˦o!tubuvu!Bdujw! 

¶ ˦o!tubuvu!ˋodijt 
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Ebd˷!gjmusvm!ftuf!bdujwbu-!dbsevsjmf!dv!tubuvuvm!dpsftqvo{˷ups!wps!gj!bgj͉buf!˦o!mjtu˷/!Ebd˷!gjmusvm!ftuf!ef{bdujwbu-!

dbsevsjmf!dv!tubuvuvm!sftqfdujw!wps!gj!btdvotf!ejo!mjtub!dbsevsjmps!bub͉buf!dpouvmvj/ 

 

Wj{vbmj{bsf!jogpsnb͍jj!dbse 

Qfousv!wj{vbmj{bsfb!jogpsnb͍jjmps!efubmjbuf!eftqsf!dbsevm!dpsqpsbujw-!ejo!Mjtub!dbsevsjmps!bub͉buf!dpouvmvj- 

tfmfdub͍j!dbsevm!epsju/! 

Mb!bddftbsfb!dbsevmvj-!tjtufnvm!bgj͉fb{˷!fdsbovm!Jogpsnb͍jj!eftqsf!dbse-!voef!tvou!qsf{foubuf!vsn˷upbsfmf!

date: 

¶ imaginea cardului, 

¶ tpmevm!dpouvmvj!ef!dbse!dpsqpsbujw-!˦o!ujnq!sfbm- 

¶ ovn˷svm!dbsevmvj!˦o!gpsnbu!nbtdbu- 

¶ mvob!͉j!bovm!fyqjs˷sjj!dbsevmvj- 

¶ numele scris pe card, 

¶ statutul cardului,  

¶ tipul cardului, 

¶ dpouvm!mb!dbsf!ftuf!bub͉bu!)JCBO*- 

¶ denumirea companiei. 
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Wj{vbmj{bsfb!efubmjjmps!bmuvj!dbse!˦o!qbhjob Jogpsnb͍jj!eftqsf!dbse tf!qpbuf!sfbmj{b!qsjo!hmjtbsf!esfbqub0tu˚ohb!

pe ecranul telefonului. 

Qfousv!bduvbmj{bsfb!jogpsnb͍jjmps!bgj͉buf!qf!fdsbo!͉j!tpmevm!ejtqpojcjm!˦o!dpouvm!ef!dbse-!hmjtb͍j!fdsbovm!˦o!kpt/ 

Fyusbt!ejo!dpouvm!ef!dbse 

Qfousv!hfofsbsfb!fyusbtvmvj!dpouvmvj!ef!dbse!͉j!wj{vbmj{bsfb!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!usbo{bd͍jjmf!fgfduvbuf!

qf!dpou0dv!dbsevm!dpsqpsbujw-!bddftb͍j!cmpdvm!Conturi, tfmfdub͍j!dpouvm!ef!dbse!epsju!͉j!wf͍j!gj!sfejsfd͍jpobu!d˷usf!

ecranul Cont de card. 

Pe ecran va fi disponibil butonul Generare extras. 

Pentru generarea extrasului:  

ü Tfmfdub͍j!qfsjpbeb!ef!hfofsbsf!b!fyusbtvmvj!˦o!d˚nqvm!Perioada de formare .  

Ebub!dvsfou˷!ftuf!tfmfdubu˷!jnqmjdju/!Qfsjpbeb!nbyjn˷!qfousv!hfofsbsfb!fyusbtvmvj!ov!qpbuf!efq˷͉j!90 de zile. 

ü Tfmfdub͍j!nfupeb!ef!gvsoj{bsf!b!fyusbtvmvj;!pe dispozitiv  sau la e-mail, ˦o!d˚nqvm!Sfdfq͍jpob͍j!fyusbt!ef!dpou. 

Ebd˷!epsj͍j!t˷!qsjnj͍j!fyusbt!qsjo!f-nbjm-!jouspevdf͍j!besftb!ef!f-mail la care va fi expediat extrasul.  

Ebd˷!epsj͍j!t˷!fyqfejb͍j!fyusbtvm!mb!nbj!nvmuf!besftf!tjnvmubo-!gbdf͍j!dmjd!qf!cvupovm!͉j!jouspevdf͍j 

besftb!tvqmjnfoubs˷/ 

ü Ebd˷!epsj͍j!bqmjdbsfb!qf!fyusbt!b!vofj!tfno˷uvsj!gbdtjnjm-!bdujwb͍j!pq͍jvofb!Bqmjdb͍j!vo!gbdtjnjm/ 

ü Qfousv!joj͍jfsfb!hfofs˷sjj!fyusbtvmvj-!gbdf͍j!dmjd!qf!cvupovm!Hfofsb͍j!vo!fyusbt. 
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Bgj͉bsfb!dbsevsjmps!˦odijtf 

Qsftubcjmju-!bqmjdb͍jb!ov!bgj͉fb{˷!dbsevsjmf!dpsqpsbujwf!bgmbuf!˦o!tubuvu!ˋodijt/ 

Ebd˷!epsj͍j!db!bdftuf!dbsevsj!t˷!gjf!bgj͉buf!˦o!Mjtub!dbsevsjmps!bub͉buf!dpouvmvj-!qvuf͍j!npejgjdb!bdfbtu˷!tfubsf!

din Qbhjob!qsjodjqbm˷, pq͍jvofb!Alte ƿ dbsf!pgfs˷!bddft!mb Tfu˷sjmf!bqmjdb͍jfj. 

Ebd˷!epsj͍j!t˷!wj{vbmj{b͍j!͉j!dbsevsjmf!dpsqpsbujwf!˦o!tubuvu!ˋodijt-!bdujwb͍j!pq͍jvofb!ef!bgj͉bsf!b!bdftupsb!ejo!

Tfu˷sjmf!bqmjdb͍jfj/ 

Qfousv!bdujwbsfb!pq͍jvojj; 

ü Bddftb͍j!Qbhjob!qsjodjqbm˷ b!bqmjdb͍jfj/ 

ü Tfmfdub͍j!pq͍jvofb!Alte  ejo!nfojvm!ef!obwjhb͍jf!ejo!qbsufb!ef!kpt!b!fdsbovmvj/ 

ü Bdujwb͍j!pq͍jvofb!Bgj͉b͍j!dbsevsjmf!˦odijtf/ 

Evq˷!bdujwbsfb!bdftufj!pq͍jvoj-!dbsevsjmf!dpsqpsbujwf!˦o!tubuvu!ˋodijt wps!gj!bgj͉buf!˦o!Mjtub!dbsevsjmps!bub͉buf!

contului  ejo!bqmjdb͍jf/ 
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¶ Extras de contǇ. 

Detaliile  contului  

ˋo!qbsufb!ef jos b!fdsbovmvj!tf!bgm˷!cmpdvm!ǈDetalii contǇ!dv!vsn˷upbsfmf!jogpsnb͍jj; 

¶ Statutul contului; 

¶ Denumirea titularului contului (companiei ); 

¶ Sold curent; 

¶ Sold prognozat; 

¶ Ebub!vmujnfj!nj͉d˷sj!˦o!dpou. 

2.9.4.  Copierea ovn˷svmvj!JCBO ͉j!qbsubkbsfb!efubmjjmps bancare 

Qfousv!b!dpqjb!ovn˷svm!dpnqmfu!bm!dpouvmvj IBAN-!bq˷tb͍j!mvoh!qf!mjojb!dv!ovn˷svm!dpouvmvj/!Qf!fdsbo!wb!
bq˷sfb!vo!nftbk!dbsf!joejd˷!gbquvm!d˷!ovn˷svm!b!gptu!dpqjbu/ 

Butonul  w˷!qfsnjuf!t˷!qbsubkb͍j!efubmjjmf!bancare ale contului  IBAN. D˚oe!bq˷tb͍j!bdftu!cvupo-!qf!fdsbo!
wb!bq˷sfb!nfojvm!ef!tjtufn!qfousv!b!tfmfdub!p!bqmjdb͍jf!͉j!b!usjnjuf!vo!nftbk/ 

2.9.5.  Blocarea 

Pentru conturile curente ˦o stauvu!ǈCmpdbuǇ-!qvuf͍j!wj{vbmj{b!jogpsnb͍jj!eftqsf!cmpdbsf/!Qfousv!b!gbdf!bdftu!mvdsv-!

gbdf͍j!dmjd!qf!cvupovm! ejo!cmpdvm!ǈDetalii contǇ/ 
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Qf!fdsbovm!ǈCmpd˷sjǇ!qvuf͍j!wfefb!p!mjtu˷!ef!cmpdbkf!dv!vsn˷upbsfmf!jogpsnb͍jj; 

¶ Ebub!͉j!ovn˷svm!epdvnfouvmvj< 

¶ Tvn˷!͉j!wbmvu˷!cmpdbuf< 

¶ Motivul  pentru blocare; 

¶ Pshboj{b͍jb/ 

2.9.6.  Carduri corporative  

Npevmvm!Dbsevsj!dpsqpsbujwf!pgfs˷!vsn˷upbsfmf!gvod͍jpobmju˷͍j;! 

ü Wj{vbmj{bsfb!dbsevsjmps!dpsqpsbujwf!bub͉buf!dpouvsjmps!ef!dbse< 

ü Bgj͉bsfb!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!Dbsevm!dpsqpsbujw; 

¶ tipul cardului, 

¶ statutul,  

¶ ovn˷svm!dpouvmvj!mb!dbsf!dbsevm!ftuf!bub͉bu- 

¶ numele scris pe card, 

¶ mvob0bovm!fyqjs˷sjj!dbsevmvj- 

¶ ovn˷svm!dbsevmvj!nbtdbu- 

¶ denumirea companiei, etc. 

ü Tpmevm!dpouvmvj!ef!dbse!dpsqpsbujw!˦o!ujnq!sfbm< 

ü Hfofsbsfb-!wj{vbmj{bsfb!͉j!fyqfejfsfb!mb!f-nbjm!b!fyusbtvmvj!ef!dpou!ef!dbse!dpsqpsbujw-!dv!bgj͉bsfb!

usbo{bd͍jjmps!fgfduvbuf!qf!dpou!0!dv!dbsevm!dpsqpsbujw<! 

Blocul Conturi , din Qbhjob!qsjodjqbm˷ bgj͉fb{˷!jogpsnb͍jjmf!qsjodjqbmf!eftqsf!dpouvsjmf!dvsfouf!͉j0tbv!dpouvsjmf!
de card ale companiei.  
 
Pictograma card  bgj͉fb{˷!ovn˷svm!upubm!ef!dbsevsj!dpsqpsbujwf!bub͉buf!uvuvsps!dpouvsjmps!ef!
card ale companiei.   
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La accesarea blocului Conturi, ecranul va bgj͉b!upbuf!dpouvsjmf!dpnqbojfj/! 

Contul de card corporativ poate fi ejgfsfo͍jbu!ef!dfmfmbmuf!dpouvsj-!qsjo!qjduphsbnb!ef!dbse 

bnqmbtbu˷!m˚oh˷!ovn˷svm!dpouvmvj!)JCBO*-!dbsf!sfgmfdu˷!ovn˷svm!ef!dbsevsj!dpsqpsbujwf!bub͉buf!dpouvmvj!

sftqfdujw-!͍jo˚oe!dpou!ef!tfubsfb!ǈBgj͉b͍j!dbsevsjmf!˦odijtfǇ!din Tfu˷sjmf!bqmjdb͍jfj. 

Qfousv!b!wj{vbmj{b!efubmjjmf!vovj!dpou!ef!dbse!͉j!jogpsnb͍jjmf!eftqsf!dbsevsjmf!dpsqpsbujwf!bub͉buf!bdftuvjb-!

tfmfdub͍j!dpouvm!epsju!ejo!mjtu˷/!Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!Cont de card. 

ˋo!qbsufb!ef!tvt!b!fdsbovmvj!tvou!bgj͉buf!jogpsnb͍jjmf!ef!cb{˷!eftqsf!dpouvm!ef!dbse/! 

ˋo!qbsufb!ef!kpt!b!fdsbovmvj-!tjtufnvm!bgj͉fb{˷!mjtub!dbsevsjmps!dpsqpsbujwf!bub͉buf!dpouvmvj!tfmfdubu!͉j!efubmjjmf!

aferente acestora. 

 

ˋo!qbsufb!esfbqu˷!b!Mjtufj!dbsevsjmps!bub͉buf!dpouvmvj!este disponibil butonul pentru setarea filtrului, care 

qfsnjuf!dpogjhvsbsfb!npevmvj!ef!bgj͉bsf!b!dbsevsjmps!˦o!mjtu˷-!˦o!gvod͍jf!ef!tubuvuvm!bdftupsb/ 

Tfu˷sjmf!gjmusvmvj!Vizualizare card  qfsnju!bgj͉bsfb!tbv!btdvoefsfb!dbsevsjmps; 

¶ ˦o!tubuvu!Bdujw! 

¶ ˦o!tubuvu!ˋodijt 

Ebd˷!gjmusvm!ftuf!bdujwbu-!dbsevsjmf!dv!tubuvuvm!dpsftqvo{˷ups!wps!gj!bgj͉buf!˦o!mjtu˷/!Ebd˷!gjmusvm!ftuf!ef{bdujwbu-!

dbsevsjmf!dv!tubuvuvm!sftqfdujw!wps!gj!btdvotf!ejo!mjtub!dbsevsjmps!bub͉buf!dpouvmvj/ 
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Wj{vbmj{bsf!jogpsnb͍jj!dbse 

Qfousv!wj{vbmj{bsfb!jogpsnb͍jjmps!efubmjbuf!eftqsf!dbsevm!dpsqpsbujw-!ejo!Mjtub!dbsevsjmps!bub͉buf!dpouvmvj- 

tfmfdub͍j!dbsevm!epsju/! 

Mb!bddftbsfb!dbsevmvj-!tjtufnvm!bgj͉fb{˷!fdsbovm!Jogpsnb͍jj!eftqsf!dbse-!voef!tvou!qsf{foubuf!vsn˷upbsfmf!

date: 

¶ imaginea cardului, 

¶ tpmevm!dpouvmvj!ef!dbse!dpsqpsbujw-!˦o!ujnq!sfbm- 

¶ ovn˷svm!dbsevmvj!˦o!gpsnbu!nbtdbu- 

¶ mvob!͉j!bovm!fyqjs˷sjj!dbsevmvj- 

¶ numele scris pe card, 

¶ statutul cardului,  

¶ tipul cardului, 

¶ dpouvm!mb!dbsf!ftuf!bub͉bu!)JCBO*- 

¶ denumirea companiei. 
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Wj{vbmj{bsfb!efubmjjmps!bmuvj!dbse!˦o!qbhjob Jogpsnb͍jj!eftqsf!dbse tf!qpbuf!sfbmj{b!qsjo!hmjtbsf!esfbqub0tu˚ohb!

pe ecranul telefonului. 

Qfousv!bduvbmj{bsfb!jogpsnb͍jjmps!bgj͉buf!qf!fdsbo!͉j!tpmevm!ejtqpojcjm!˦o!dpouvm!ef!dbse-!hmjtb͍j!fdsbovm!˦o!kpt/ 

Fyusbt!ejo!dpouvm!ef!dbse 

Qfousv!hfofsbsfb!fyusbtvmvj!dpouvmvj!ef!dbse!͉j!wj{vbmj{bsfb!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!usbo{bd͍jjmf!fgfduvbuf!

qf!dpou0dv!dbsevm!dpsqpsbujw-!bddftb͍j!cmpdvm!Conturi, tfmfdub͍j!dpouvm!ef!dbse!epsju!͉j!wf͍j!gj!sfejsfd͍jpobu!d˷usf!

ecranul Cont de card. 

Pe ecran va fi disponibil butonul Generare extras. 

Pentru generarea extrasului:  

ü Tfmfdub͍j!qfsjpbeb!ef!hfofsbsf!b!fyusbtvmvj!˦o!d˚nqvm!Perioada de formare .  

Ebub!dvsfou˷!ftuf!tfmfdubu˷!jnqmjdju/!Qfsjpbeb!nbyjn˷!qfousv!hfofsbsfb!fyusbtvmvj!ov!qpbuf!efq˷͉j!90 de zile. 

ü Tfmfdub͍j!nfupeb!ef!gvsoj{bsf!b!fyusbtvmvj;!pe dispozitiv  sau la e-mail, ˦o!d˚nqvm!Sfdfq͍jpob͍j!fyusbt!ef!dpou. 

Ebd˷!epsj͍j!t˷!qsjnj͍j!fyusbt!qsjo!f-nbjm-!jouspevdf͍j!besftb!ef!f-mail la care va fi expediat extrasul.  

Ebd˷!epsj͍j!t˷!fyqfejb͍j!fyusbtvm!mb!nbj!nvmuf!besftf!tjnvmubo-!gbdf͍j!dmjd!qf!cvupovm!͉j!jouspevdf͍j 

besftb!tvqmjnfoubs˷/ 

ü Ebd˷!epsj͍j!bqmjdbsfb!qf!fyusbt!b!vofj!tfno˷uvsj!gbdtjnjm-!bdujwb͍j!pq͍jvofb!Bqmjdb͍j!vo!gbdtjnjm/ 

ü Qfousv!joj͍jfsfb!hfofs˷sjj!fyusbtvmvj-!gbdf͍j!dmjd!qf!cvupovm!Hfofsb͍j!vo!fyusbt. 
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Bgj͉bsfb!dbsevsjmps!˦odijtf 

Qsftubcjmju-!bqmjdb͍jb!ov!bgj͉fb{˷!dbsevsjmf!dpsqpsbujwf!bgmbuf!˦o!tubuvu!ˋodijt/ 

Ebd˷!epsj͍j!db!bdftuf!dbsevsj!t˷!gjf!bgj͉buf!˦o!Mjtub!dbsevsjmps!bub͉buf!dpouvmvj-!qvuf͍j!npejgjdb!bdfbtu˷!tfubsf!

din Qbhjob!qsjodjqbm˷, pq͍jvofb!Alte ƿ dbsf!pgfs˷!bddft!mb Tfu˷sjmf!bqmjdb͍jfj. 

Ebd˷!epsj͍j!t˷!wj{vbmj{b͍j!͉j!dbsevsjmf!dpsqpsbujwf!˦o!tubuvu!ˋodijt-!bdujwb͍j!pq͍jvofb!ef!bgj͉bsf!b!bdftupsb!ejo!

Tfu˷sjmf!bqmjdb͍jfj/ 

Qfousv!bdujwbsfb!pq͍jvojj; 

ü Bddftb͍j!Qbhjob!qsjodjqbm˷ b!bqmjdb͍jfj/ 

ü Tfmfdub͍j!pq͍jvofb!Alte  ejo!nfojvm!ef!obwjhb͍jf!ejo!qbsufb!ef!kpt!b!fdsbovmvj/ 

ü Bdujwb͍j!pq͍jvofb!Bgj͉b͍j!dbsevsjmf!˦odijtf/ 

Evq˷!bdujwbsfb!bdftufj!pq͍jvoj-!dbsevsjmf!dpsqpsbujwf!˦o!tubuvu!ˋodijt wps!gj!bgj͉buf!˦o!Mjtub!dbsevsjmps!bub͉buf!

contului  ejo!bqmjdb͍jf/ 
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2.9.7.  Extras de cont 

Pentru a genera extrasul de cont: 

¶ gbdf͍j!dmjd!qf!qjduphsbnb!qfousv!pqfsb͍jvofb!sbqje˷!ǈGenerare extrasǇ!ef!qf!qbhjob!qsjodjqbm˷!
b!bqmjdb͍jfj-!dpotvmub͍j ǇQbhjob!qsjodjqbm˷Ǉ-!bqpj!tqfdjgjdb͍j!dpouvm!qfousv!b!hfofsb!fyusbtvm- 

sau: 

¶ gbdf͍j!dmjd!qf!cvupovm!ǈGenerare extrasǇ!din ecranul pentru vizualizarea jogpsnb͍jjlor detaliate 
despre contul curent, dpotvmub͍j ǇDpouvsj!dvsfoufǇ. 

Pentru a genera un extras: 

1. Tqfdjgjdb͍j!qfsjpbeb!ef!tpmjdjubsf!˦o!d˚nqvm!Perioada de formare  )ebub!dvsfou˷!ftuf!tqfdjgjdbu˷!
implicit).  Qfsjpbeb!nbyjn˷!qfousv!hfofsbsfb!fyusbtvmvj!ov!qpbuf!efq˷͉j!:1!ef!{jmf/ 

2. Tfmfdub͍j!nfupeb!ef!gvsoj{bsf!b!extrasului;!ǈPe dispozitivǇ!tbv!ǈla e-mailǇ/ 

3. Ebd˷!epsj͍j!t˷!qsjnj͍j!fyusbt!qsjo!f-nbjm-!jouspevdf͍j!besftb!ef!f-mail la care va fi  transmis extrasul. 

Ebd˷!epsj͍j!t˷!usbotnjuf͍j!extrasul mb!nbj!nvmuf!besftf!tjnvmubo-!gbdf͍j!dmjd pe butonul ͉j!
jouspevdf͍j!p!besft˷!tvqmjnfoubs˷/ 

4. Ebd˷!epsj͍j!t˷!bqmjdb͍j fyusbtvmvj!p!tfno˷uvs˷!gbdtjnjm!͉j!tjhjmjv!cbodbs-!bdujwb͍j!pq͍jvofb!ǈAplica͍j!
un facsimilǇ/ 

5. Gbdf͍j!dmjd!qf!cvupovm!ǈHfofsb͍j!un extrasǇ/ 

      

 

2.9.8.  Usbo{bd͍jj ˦o!dpou!)epdvnfouf!NEM* 

Qfousv! b! bddftb! mjtub! ef! epdvnfouf! qfousv! dpouvm! ˦o! npofeb! ob͍jpobm˷-! gbdf͍j! dmjd! qf! cvupovm!

"Documente ˦o MDL#! qf! fdsbovm! ef! wj{vbmj{bsf! b! jogpsnb͍jjmps! efubmjbuf!aferente contul curent, 

dpotvmub͍j!ǇJogpsnb͍jj!efubmjbuf!dpou!˦o!npofeb!ob͍jpobm˷Ǉ. 

Bqpj!tfmfdub͍j!ujqvm!ef!epdvnfouf!- "Documente". 
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Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!#Epdvnfouf#-!dbsf!dpo͍jof!mjtub!epdvnfoufmps!{jmfj!˦o!npofeb!ob͍jpobm˷ din 

tjtufnvm!C˷odjj.  

Mjtub!bgj͉fb{˷;! 

¶ Ovn˷svm!epdvnfouvmvj< 

¶ Data documentului; 

¶ Suma; 

Qm˷ujups; 

¶ Denumirea; 

¶ Ovn˷svm!contului (IBAN); 

¶ Denumirea c˷odjj!qm˷ujupsvmvj< 

¶ Codul fiscal; 

Beneficiar:  

¶ Denumirea; 

¶ Ovn˷svm!dpouvmvj!)JCBO*< 

¶ Denumirea c˷odjj!cfofgjdjbsvmvj< 

¶ Codul fiscal. 

Qvuf͍j!tqfdjgjdb!qfsjpbeb!ofdftbs˷!qfousv!bgj͉bsfb!epdvnfoufmps/! 

Ef!btfnfofb-!qvuf͍j!vujmj{b!gvod͍jb!ef!d˷vubsf!b!epdvnfouvmvj!epsju!evq˷!efubmjjmf!bdftuvjb!)gbdf͍j!dmjd!qf!

butonul ). 
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Butonul qfsnjuf!usfdfsfb!mb!fdsbovm!ef!dsfbsf!b!vofj!qm˷͍j!˦o!npofeb!ob͍jpobm˷/!Cvupovm!permite 

usfdfsfb!mb!bmuf!ujqvsj!ef!epdvnfouf!)ef!jf͉jsf-!oftfnobuf* 

Qfousv!b!nfshf!mb!gpsnvmbsvm!dv!jogpsnb͍jj!efubmjbuf!eftqsf!epdvnfou-!gbdf͍j!dmjd!qf!mjojb!dpsftqvo{˷upbsf!ejo!

mjtu˷. 

     

 

Fdsbovm!#Epdvnfou#!pgfs˷!jogpsnb͍jj!ef!cb{˷!eftqsf!epdvnfouvm!tfmfdubu!)ebub!valutarii, suma, denumirea 

qmu˷jupsvmvj!͉j!IBAN-ul acestuia, denumirea cfofgjdjbsvmvj!͉j!JCBO-vm!bdftuvjb-!tdpqvm!qm˷͍jj*!dv!qptjcjmjubufb!ef!

b!usfdf!mb!wj{vbmj{bsfb!jogpsnb͍jjmps!dpnqmfuf!- butonul "Jogpsnb͍je complet #˷!ef{w˷mvjf!jogpsnb͍jj!dpnqmfuf!

eftqsf!epdvnfouvm!ef!qmbu˷/ 

Folosind butonul qvuf͍j!dpqjb!p!qmbu˷!͉j wf͍j!gj!sfejsfd͍jpobu!d˷usf!gpsnvmbsvm!ef!dsfbsf!b!vofj!qm˷͍j!opj-!jbs!

d˚nqvsjmf!gpsnvmbsvmvj!wps!gj!dpnqmfubuf!bvupnbu!dv!qbsbnfusjj!epdvnfouvmvj!tfmfdubu/ 

Qfousv!b!sfwfoj!mb!fdsbovm!boufsjps-!bq˷tb͍j!t˷hfbub! ejo!dpm͍vm!ejo!tu˚ohb!tvt!bm!fdsbovmvj. 

2.9.9.  Usbo{bd͍jj ˦o dpou!)epdvnfouf!˦o!wbmvu˷* 

Qfousv!b!bddftb!mjtub!ef!epdvnfouf!qfousv!vo!dpou!˦o!wbmvu˷!tus˷jo˷-!ubtub͍j!cvupovm!#Epdvnfouf!˦o!wbmvu˷" din 

fdsbovm!Efubmjj!dpou!dvsfou-!dpotvmub͍j!ǇJogpsnb͍jj!efubmjbuf!dpou!˦o!wbmvu˷Ǉ. 

Bqpj!tfmfdub͍j!ujqvm!ofdftbs!ef!epdvnfouf!ƿ ǇQm˷͍j!TXJGUǇ- ǇQm˷͍j!TFQBǇ-!Ǉˋo!dbesvm!c˷odjjǇ-!ǇConvertirea valuteiǇ!

tbv!ǇOftfnobufǇ/ 
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Wf͍j!gj!sfejsfd͍jpobu!d˷usf!vo!fdsbo!dv!p!mjtu˷!ef!epdvnfouf!˦o!efqfoefo͍˷!de tipul documentului pe care l-b͍j!

selectat.  

Qfousv!efubmjj-!dpotvmub͍j!ǇEpdvnfouf!˦o!wbmvu˷Ǉ. 

Qvuf͍j!tqfdjgjdb!qfsjpbeb!ofdftbs˷!qfousv!bgj͉bsfb!epdvnfoufmps/!Ef!btfnfofb-!qvuf͍j!vujmj{b!gvod͍jb!ef!

d˷vubsf!b!epdvnfouvmvj!epsju!evq˷!efubmjjmf!bdftuvjb!)bq˷tb͍j!cvupovm!). 

Butonul  w˷!qfsnjuf!t˷!usfdf͍j!mb!bmuf!ujqvsj!ef!epdvnfouf/!Ef!fyfnqmv-!ebd˷!w˷!bgmb͍j!qf!fdsbovm!ǇQm˷͍j!

TXJGUǇ-!cvupovm!w˷!wb!qfsnjuf!t˷!usfdf͍j!mb!ujqvsjmf!ef!epdvnfouf!ǇDpowfstjf!wbmvubs˷Ǉ!tbv!ǇOftfnobueǇ/ 

Qfousv!b!nfshf!mb!gpsnvmbsvm!dv!jogpsnb͍jj!efubmjbuf!eftqsf!epdvnfou-!gbdf͍j!dmjd!qf!mjojb!dpsftqvo{˷upbsf!ejo!

mjtu˷/ 

Qfousv!b!sfwfoj!mb!fdsbovm!boufsjps-!bq˷tb͍j!t˷hfbub   ejo!dpm͍vm!ejo!tu˚ohb!tvt!bm!fdsbovmvj/ 

2.10.  Epdvnfouf!˦o MDL 

2.10.1.  Documente 

Qfousv!b!wj{vbmj{b!epdvnfoufmf!˦o!wbmvu˷!ob͍jpobm˷-!tfmfdub͍j!pq͍jvofb MDL ejo!nfojvm!ef!obwjhb͍jf!ejo!qbsufb!

de  jos a ecranului. 

Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!ǇDocumenteǇ/ 
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Ef!btfnfofb-!qvuf͍j!bddftb!vo!fdsbo!tjnjmbs!ebd˷!gbdf͍j!dmjd!qf!cvupovm!#Documente ˦o!MDL" din ecranul 

Wj{vbmj{bsf!efubmjj!dpou!dvsfou-!dpotvmub͍j!ǇUsbo{bd͍jj!˦o!dpou!)epdvnfouf!NEM)Ǉ. 

Ecranul "Documente#!pgfs˷!p!mjtu˷!b!epdvnfoufmps!{jmfj!˦o!npofeb!ob͍jpobm˷ qspdftbuf!˦o!tjtufnvm!C˷odjj/  

Mjtub!bgj͉fb{˷;! 

¶ Ovn˷svm!epdvnfouvmvj< 

¶ Data documentului; 

¶ Suma; 

Qm˷ujups; 

¶ Denumirea; 

¶ Ovn˷svm!dpouvmvj!)JCBO*< 

¶ Denumirea c˷odjj!qm˷ujupsvmvj< 

¶ Codul fiscal; 

Beneficiar:  

¶ Denumirea; 

¶ Ovn˷svm!dpouvmvj!)JCBO*< 

¶ Denumirea c˷odjj!cfofgjdjbsvmvj< 

¶ Codul fiscal. 

Qvuf͍j!tqfdjgjdb!qfsjpbeb!ofdftbs˷!qfousv!bgj͉bsfb!epdvnfoufmps/! 
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Ef!btfnfofb-!qvuf͍j!vujmj{b!gvod͍jb!ef!d˷vubsf!b!epdvnfouvmvj!epsju!evq˷!efubmjjmf!bdftuvjb!)gbdf͍j!dmjd!qf!

butonul ). 

Butonul w˷!qfsnjuf!t˷!usfdf͍j!mb!fdsbovm!ef!dsfbsf!b!vofj!qm˷͍j!˦o!npofeb!ob͍jpobm˷/!Cvupovm!w˷!

qfsnjuf!t˷!usfdf͍j!mb!bmuf!ujqvsj!ef!epdvnfouf!)oftfnobuf-!de jf͉jre). 

Qfousv!b!nfshf!mb!gpsnvmbsvm!dv!jogpsnb͍jj!efubmjbuf!eftqsf!epdvnfou-!gbdf͍j!dmjd!qf!mjojb!dpsftqvo{˷upbsf!ejo!

mjtu˷. 

       

 

Fdsbovm!#Epdvnfou#!pgfs˷!jogpsnb͍jj!ef!cb{˷!eftqsf!epdvnfouvm!tfmfdubu!)ebub!valutarii , suma, numele 

qm˷ujupsvmvj!͉j!JCBO-vm!bdftuvjb-!ovnfmf!cfofgjdjbsvmvj!͉j!JCBO-vm!bdftuvjb-!tdpqvm!qm˷͍jj*-!dv!qptjcjmjubufb!ef!b!

usfdf!mb!wj{vbmj{bsfb!jogpsnb͍jjmps!dpnqmfuf!- butonul "Jogpsnb͍jj!dpnqmfuf#!ef{w˷mvjf!jogpsnb͍jjmf!dpnqmfuf!

eftqsf!epdvnfouvm!ef!qmbu˷/ 

Folosind butonul qvuf͍j!dpqjb!p!qmbu˷;!wf͍j!gj!sfejsfd͍jpobu!d˷usf!gpsnvmbsvm!ef!dsfbsf!b!vofj!qm˷͍j!opj-!jbs!

d˚nqvsjmf!gpsnvmbsvmvj!wps!gj!dpnqmfubuf!bvupnbu!dv!qbsbnfusjj!epdvnfouvmvj!tfmfdubu/ 

Qfousv!b!sfwfoj!mb!fdsbovm!boufsjps-!bq˷tb͍j!t˷hfbub   ejo!dpm͍vm!ejo!tu˚ohb!tvt!bm!fdsbovmvj. 

2.10.2.  Nesemnate (MDL) 

ˋo!tfd͍jvofb!#Oftfnobuf#!tvou!bgj͉buf!qm˷͍jmf!˦o!npofeb!ob͍jpobm˷-!˦o!tubsfb!#Ov!tvou!upbuf!tfno˷uvsjmf#-!dbsf!

bv!gptu!dsfbuf!˦o!tjtufn!͉j!tbmwbuf!g˷s˷!b!gj!tfnobuf/ 
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Qfousv!b!bddftb!tfd͍jvofb!#Oftfnobuf#; 

¶ Bq˷tb͍j!qf!qjduphsbnb!pqfsb͍jvojj!sbqjef!#Tfnob͍j!˦o!NEM# ef!qf!qbhjob!qsjodjqbm˷!b!bqmjdb͍jfj-!

dpotvmub͍j #Qbhjob!qsjodjqbm˷# 

sau: 

¶ Tfmfdub͍j!pq͍jvofb!ejo!nfojvm!ef!obwjhbsf!ef!kpt!MDL, apoi pe ecranul "Documente" bq˷tb͍j!qf!

butonul  ejo!dpm͍vm!ejo!esfbqub!tvt!͉j!tfmfdub͍j!ujqvm!ef!epdvnfouf!#Oftfnobuf#/ 

Df!btfnfofb-!qvuf͍j!bddftb!bdfmb͉j!fdsbo!ebd˷!bq˷tb͍j!cvupovm!"Epdvnfouf!˦o!NEM" pe ecranul de vizualizare 

b!jogpsnb͍jjmps!efubmjbuf!eftqsf!dpouvm!dvsfou!͉j!bqpj!bq˷tb͍j!qjduphsbnb!ejo!dpm͍vm!esfbqub!tvt!͉j!tfmfdub͍j!ujqvm!

de documente "Nesemnate". 

           
 

Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!#Oftfnobuf#!dv!p!mjtu˷!ef!epdvnfouf!˦o!tubsfb!#Ov!tvou!upbuf!tfno˷uvsjmf#/ 

Mjtub!bgj͉fb{˷;! 

¶ Ovn˷svm!epdvnfouvmvj< 

¶ Data documentului; 

¶ Suma; 

Qm˷ujups; 

¶ Denumirea; 

¶ Ovn˷svm!dpouvmvj!)JCBO*< 

Beneficiar:  

¶ Denumirea 
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¶ Ovn˷svm!dpouvmvj!)JCBO*< 

¶ Efovnjsfb!c˷odjj!cfofgjdjbsvmvj< 

¶ Codul fiscal.  

Qvuf͍j!gjmusb!˦osfhjtus˷sjmf!ejo!mjtu˷!evq˷!vsn˷upsjj!qbsbnfusj; 

¶ Perioada de formare; 

¶ Companie (contra parte) 

¶ Cont (cont de debit). 

Ef!btfnfofb-!qvuf͍j!vujmj{b!d˷vubsfb!epdvnfouvmvj!ef!dbsf!bwf͍j!ofwpjf!evq˷!ebufmf!bdftuvjb!- butonul ). 

Butonul  qfsnjuf!bddftvm!mb!fdsbovm!ef!dsfbsf!b!qm˷͍jmps!˦o!npofeb!ob͍jpobm˷/!Cvupovm  gbdjmjufb{˷!

obwjhbsfb!d˷usf!bmuf!ujqvsj!ef!epdvnfouf!)ef!jf͉jsf-!epdvnfouf*/ 

Qfousv!b!tfnob!˦o!nbt˷!epdvnfouf!)nbj!nvmuf!documente o data), cjgb͍j!dbtfufmf!ef m˚oh˷!epdvnfoufmf!qf!

dbsf!epsj͍j!t˷!mf!tfnob͍j/!Ef!btfnfofb-!qvuf͍j!bq˷tb!qf!ǈTfmfdub͍j!upbufǇ!˦o!dpm͍vm!ejo!esfbqub!tvt!qfousv!b!cjgb!

upbuf!epdvnfoufmf!oftfnobuf!˦o!mjnjufmf!gjmusfmps!tubcjmjuf/!Qfousv!b!de selecta toate casetele de bifat de la 

epdvnfouf-!vujmj{b͍j!cvupovm. 

ˋo!qbsufb!ef!kpt!b!gpsnvmbsvmvj!tvou!bgj͉buf!ovn˷svm!͉j!tvnb!epdvnfoufmps!qsfh˷ujuf!qfousv!tfnobsf/!Bq˷tb͍j!

butonul "Semnare"-! tjtufnvm! wb! gbdf! usfdfsfb! mb! fdsbovm! ef! dpogjsnbsf! b! qm˷͍jj-! dpotvmub͍j!

tfd͍jvofb!ǇAutorizarea/confirmarea documentelor Ǉ. 

Qfousv!b!bddftb!gpsnb!dv!jogpsnb͍jj!efubmjbuf!eftqsf!epdvnfou-!bq˷tb͍j!qf!s˚oevm!dpsftqvo{˷ups!din lista. 

      

 

Pe ecranul "Document#!ftuf!qsf{foubu˷!jogpsnb͍jb!ef!cb{˷!eftqsf!epdvnfouvm!tfmfdubu!)ebu˷!valutarii-!tvn˷-!

efovnjsfb!qm˷ujupsvmvj!͉j!JCBO-vm!bdftuvjb-!efovnjsfb!cfofgjdjbsvmvj!͉j!JCBO-vm!bdftuvjb-!eftujob͍jb!qm˷͍jj*-!

bw˚oe!qptjcjmjubufb!ef!b!wj{vbmj{b!jogpsnb͍jj!dpnqmfuf!- butonul #Jogpsnb͍jj!dpnqmfuf#. 
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Cu ajutorul butonului  qvuf͍j!dpqjb!qmbub;!wf͍j!gj!sfejsfd͍jpobu!d˷usf!gpsnb!ef!dsfbsf!b!vofj!opj!qm˷͍j-!jbs!
d˚nqvsjmf!gpsnvmbsvmvj!wps!gj!dpnqmfubuf!bvupnbu!dv!qbsbnfusjj!epdvnfouvmvj!tfmfdubu/  

Vo!epdvnfou!˦o!tubuvuvm!#Ov!tvou!upbuf!tfno˷uvsjmf#!qpbuf!gj; 

¶ Modificat - butonul #Npejgjdb͍j" bdujwfb{˷!npevm!ef!fejubsf!bm!epdvnfouvmvj< 

¶ Semnat - butonul "Semnfb{˷" w˷! evdf! mb! fdsbovm! ef! dpogjsnbsf! b! qm˷͍jj-! dpotvmub͍j!
tfd͍jvofb! ǇAutorizarea/confirmarea documentelor Ǉ; 

¶ ͈ufst!- butonul "͈ufshf͍j" permite eliminarea documentului.   

Qfousv!b!sfwfoj!mb!fdsbovm!boufsjps-!bq˷tb͍j!t˷hfbub!  ejo!dpm͍vm!tu˚ohb!tvt/ 

2.10.3.  Trimise  

Tfd͍jvofb!#Trimise#!bgj͉fb{˷!qm˷͍jmf!dsfbuf!˦o!tjtufn!͉j!bw˚oe!upbuf!statut urile-!dv!fydfq͍jb!#Ov!tvou!upbuf!

tfno˷uvsjmf#/ 

Pentru a naviga la tfd͍jvofb!#Trimise#-!fgfduvb͍j!vob!ejousf!vsn˷upbsfmf!bd͍jvoj: 

¶ tfmfdub͍j!fmfnfouvm!MDL din meniul de navigare din partea de jos, apoi pe ecranul "Documente", 

gbdf͍j!dmjd!qf!cvupovm! ejo!dpm͍vm!ejo!esfbqub!tvt!͉j!tfmfdub͍j!ujqvm!ef!epdvnfou!#Trimise", 

¶ gbdf͍j!dmjd!qf!cvupovm!"Documente MDL" qf!fdsbovm!ef!wj{vbmj{bsf!b!jogpsnb͍jjmps!efubmjbuf!qsjwjoe!

dpouvm!dvsfou-!bqpj!gbdf͍j!dmjd!qf!cvupovm!ejo!dpm͍vm!ejo!esfbqub!tvt!͉j!tfmfdub͍j!ujqvm!ef!epdvnfou!

"Trimise ". 

Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!#Trimise#!dv!p!mjtu˷!ef!epdvnfouf!˦o!upbuf!statut urile-!dv!fydfq͍jb!#Ov!tvou!

upbuf!tfno˷uvsjmf#/ 

Mjtub!bgj͉fb{˷;! 

¶ Ovn˷svm!epdvnfouvmvj< 

¶ Data documentului; 

¶ Suma; 

Qm˷ujups; 

¶ Denumirea; 

¶ Ovn˷svm!dpouvmvj!)JCBO*< 

Beneficiar:  

¶ Denumirea; 

¶ Ovn˷svm!dpouvmvj!)JCBO*< 

¶ Efovnjsfb!c˷odjj!cfofgjdjbsvmvj< 

¶ Codul fiscal. 

Statutul documentului.  
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Qvuf͍j!gjmusb!epdvnfoufmf!ejo!mjtu˷!evq˷!vsn˷upsjj!qbsbnfusj; 

¶ perioada de formare; 

¶ companie (contra parte) ; 

¶ cont (cont de debit); 

¶ tubuvu!)#ˋo!b͉ufqubsfb!qspdft˷sjj", #Sftqjot#-!#Sfusbt#-!#Bn˚obu#-!#Confirmat , "Toate"). 

 

Ef!btfnfofb-!qvuf͍j!vujmj{b!gvod͍jb!ef!d˷vubsf!b!epdvnfouvmvj!ef!dbsf!bwf͍j!ofwpjf!˦o!gvod͍jf!ef!efubmjjmf!

bdftuvjb!)bq˷tb͍j!cvupovm!). 

Butonul  w˷!qfsnjuf!t˷!usfdf͍j!mb!fdsbovm!ef!dsfbsf!b!vofj!qm˷͍j!˦o!npofeb!ob͍jpobm˷/!Cvupovm  w˷!

qfsnjuf!t˷!usfdf͍j!mb!bmuf!ujqvsj!ef!epdvnfouf!)oftfnobuf-!epdvnfouf*/ 

Qfousv!b!nfshf!mb!gpsnvmbsvm!dv!jogpsnb͍jj!efubmjbuf!eftqsf!epdvnfou-!bq˷tb͍j!s˚oevm!dpsftqvo{˷ups!ejo!mjtu˷/ 
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Fdsbovm!#Epdvnfou#!pgfs˷!jogpsnb͍jj!ef!cb{˷!eftqsf!epdvnfouvm!tfmfdubu!)ebub!wbmvubsjj-!tvnb-!ovnfmf!

qm˷ujupsvmvj!͉j!JCBO-vm!bdftuvjb-!ovnfmf!cfofgjdjbsvmvj!͉j!JCBO-vm!bdftuvjb-!eftujob͍jb!qm˷͍jj*!dv!qptjcjmjubufb!ef!

b!usfdf!mb!wj{vbmj{bsfb!jogpsnb͍jjmps!domplete - butonul #Jogpsnb͍jj!dpnqmfuf# ef{w˷mvjf!jogpsnb͍jj!dpnqmfuf!

eftqsf!epdvnfouvm!ef!qmbu˷/!  

Folosind butonul  qvuf͍j!dpqjb!p!qmbu˷;!wf͍j!gj!sfejsfd͍jpobu!d˷usf!gpsnvmbsvm!ef!dsfbsf!b!vofj!qm˷͍j!opj-!jbs!
d˚nqvsjmf!gpsnvmbsvmvj!wps!gj!dpnqmfubuf!bvupnbu!dv!parametrii documentului selectat.  

Qfousv!b!sfwfoj!mb!fdsbovm!boufsjps-!bq˷tb͍j!t˷hfbub!  ejo!dpm͍vm!ejo!tu˚ohb!tvt/ 

2.10.4.  Dsfbsf!qmbu˷!˦o MDL 

Qvuf͍j!bddftb!dsfbsfb!qm˷͍jj!˦o!NEM!qsjo!ejgfsjuf!nfupef; 

¶ bq˷tb͍j!qjduphsbnb!pqfsb͍jvojj!sbqjef!#Dsfb͍j!qmbu˷# qf!qbhjob!qsjodjqbm˷!b!bqmjdb͍jfj-!dpotvmub͍j 
#Qbhjob!qsjodjqbm˷# 

sau: 

¶ bq˷tb͍j!pictograma   qf!fdsbovm!#Dpouvsj!dvsfouf#-!dpotvmub͍j!ǇConturi curenteǇ, 

sau: 

¶ bujohf͍j!qjduphsbnb!ef!pqfsb͍jvof!sbqje˷!#Dsfb͍j!qmbu˷# ef!qf!fdsbovm!ef!wj{vbmj{bsf!b!jogpsnb͍jfj!
detaliate despre conturi curente; 
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sau: 

¶ bq˷tb͍j!cvupovm  de pe ecranul "Documente", "Nesemnate" sau "Trimise". 

Ef! btfnfofb-! qvuf͍j! dsfb! p! qmbu˷! evq˷! vo! ͉bcmpo! tbv! qf! cb{b! qm˷͍jmps! dsfbuf! boufsjps!- dpotvmub͍j!

tfd͍jvojmf!ǇCreare qmbu˷ qf!cb{˷!ef!͉bcmpoǇ ͉j ǇCreare plata pe baza unui document creat anterior Ǉ. 

 

               

 

Tf!wb!eftdijef!fdsbovm!qfousv!dsfbsfb!vofj!qm˷͍j!opj!˦o!NEM; 

1. Tfmfdub͍j!vo!dpou!ef!efcju!)gbdf͍j!dmjd!qf!t˷hfbub!ejo!esfbqub*/!Ebd˷!dsfb͍j!vo!usbotgfs!ejo!gpsna de 

dpou-!bdftu!d˚nq!wb!gj!efkb!dpnqmfubu!bvupnbu-!ebs!qvuf͍j!tfmfdub!vo!bmu!dpou. 

D˚nqvm!D˷vubsf ftuf!vujmj{bu!qfousv!b!d˷vub!vo!dpou!evq˷!ovn˷s!tbv!ovnf;!˦odfqf͍j!t˷!jouspevdf͍j!

ovnfsf!tbv!tjncpmvsj!˦o!bdftu!d˚nq!͉j!tjtufnvm!wb!bgj͉b!bvupnbu!p!mjtu˷!dv!dpouvsjmf!ejtqpojcjmf!˦o!

gvod͍jf!ef!ebufmf!jouspevtf/ 
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2. Dpnqmfub͍j!d˚nqvsjmf!ejo!tfd͍jvofb!#Qm˷ujups#/!Qvuf͍j!jouspevdf!nbovbm!wbmpbsfb!tbv!qvuf͍j!vujmj{b!

sfhjtusvm/!Qfousv!b!bddftb!sfhjtusvm-!bq˷tb͍j!cvupovm!, ͉j!bqpj!tfmfdub͍j!Cfofgjdjbsvm0!dpousb!

qbsufb!epsju˷!tbv!dpouvm!evnofbwpbtus˷/!D˚nqvsjmf!ejo!tfd͍jvof!wps!gj!dpnqmfubuf!bvupnbu/  

3. Jouspevdf͍j!tvnb!usbotgfsvmvj. 

4. Ebd˷!ftuf!ofdftbs-!tfub͍j!dpnvubupsvm!#Qmbu˷!qsjo!gpoevsj!ef!dsfeju# ˦o!qp{j͍jb!bdujw˷/ 

5. Dpnqmfub͍j!eftujob͍jb!qm˷͍jj!)qvuf͍j!vujmj{b!͉j!sfhjtusvm!eftujob͍jjmps!qm˷͍jj!- bq˷tb͍j!cvupovm, ͉ j!bqpj!

tfmfdub͍j!˦osfhjtusbsfb!ofdftbs˷!ejo!sfhjtusv*/ 

6. Mb!ofdftjubuf-!qvuf͍j!bdujwb!pq͍jvofb!#Tbmwbsfb!eftujob͍jfj!˦o!sfhjtusv# )eftujob͍jb!ef!qmbu˷!jouspevt˷!

wb!gj!tbmwbu˷!˦o!sfhjtusv*/ 

7. Eftdijef͍j!tfd͍jvofb!ǈEfubmjj!epdvnfouǇ/!Ebd˷!ftuf!ofdftbs-!qvuf͍j!npejgjdb!wbmpsjmf!tfubuf!jnqmjdju!

ef!tjtufn/!Ef!fyfnqmv-!qvuf͍j!tqfdjgjdb!ebub!valutarii tbv!qvuf͍j!tfub!pq͍jvofb!ǈUrgentǇ. 

8. Ef!btfnfofb-!qvuf͍j!tbmwb!vo!͉bcmpo!bm!bdftufj!qm˷͍j!qfousv!b!dsfb!sbqje!qm˷͍j!tjnjmbsf!qf!cb{b!

͉bcmpovmvj/!Qfousv!b!gbdf!bdftu!mvdsv-!tfub͍j!dpnvubupsvm!#Tbmwbsf!qmbu˷!˦o!͉bcmpbof# ˦ o!qp{j͍jb!bdujw˷/ 

9. Qfousv!b!tbmwb!epdvnfouvm!)g˷s˷!tfno˷uvs˷*-!gbdf͍j!dmjd!qf!cvupovm!"Salvare". 

10. Ebd˷!epsj͍j!t˷!bovmb͍j!qmbub-!bq˷tb͍j!cvupovm!#Bovmfb{˷#. 
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2.10.5.  Dsfbsf!qmbu˷!cvhfubs˷ 

Db!vsnbsf!b!npejgjd˷sjmps!mfhjtmbujwf!ejo!Sfqvcmjdb!Npmepwb-!qm˷͍jmf!cvhfubsf!˦o!npofeb!ob͍jpobm˷ au acum o 

eftujob͍jf!tusvduvsbu˷!b!qm˷͍jj/ 

Qsjo!vsnbsf-!dsfbsf!vofj!qm˷͍j!cvhfubsf!ejgfs˷!ef!dfm!bm!vofj!qm˷͍j!pcj͉ovjuf-!bw˚oe!bovnjuf!qbsujdvmbsju˷͍j-!

prezentate mai jos. 

La dsfbsfb-!fejubsfb!tbv!wj{vbmj{bsfb!vofj!qm˷͍j!˦o!npofe˷!ob͍jpobm˷-!tjtufnvm!bobmj{fb{˷!bvupnbu!wbmpbsfb!

jouspevt˷!˦o!d˚nqvm!IBAN ejo!tfd͍jvofb!ǈCfofgjdjbsǇ. 

Ebd˷!mb!qp{j͍jjmf!6!͉j!7!ejo!JCBO!tf!sfh˷tftd!dbsbdufsfmf!ǈUSǇ-!dffb!df!joejd˷!gbquvm!d˷!qmbub!ftuf!cvhfubs˷-!

buvodj!tjtufnvm!bqmjd˷!vsn˷upbsfmf!sfhvmj!͉j!bgj͉fb{˷!bovnjuf!d˚nqvsj!tqfdjgjdf; 

1. ˋo!tfd͍jvofb!ǈCfofgjdjbsǇ-!jouspevdf͍j!dpouvm!ef!qmbu˷!mb!cvhfu!˦o!d˚nqvm!ǈDpouvm!cfofgjdjbsvmvjǇ/!Qvuf͍j!

selecta contul din registru (butonul  *!tbv!˦m!qvuf͍j!jouspevdf!nbovbm/!Ebd˷!dpouvm!ftuf!jouspevt!

dpsfdu!͉j!tf!bgm˷!˦o!sfhjtusvm!dpouvsjmps!usf{psfsjbmf-!tjtufnvm!wb!dpnqmfub!bvupnbu!ebufmf!cfofgjdjbsvmvj/ 

2. ˋo!tfd͍jvofb!ǈTvnbǇ-!jouspevdf͍j!tvnb!ef!cb{˷!͉j-!ebd˷!ftuf!db{vm-!tvnb!qfobmju˷͍jj/!D˚nqvm!ǈTvnbǇ!

wb!gj!dpnqmfubu!bvupnbu!ef!bqmjdb͍jf/!D˚nqvm!Suma ov!wb!gj!ejtqpojcjm!qfousv!fejubsf!͉j!wb!gj!dpnqmfubu!

dpogpsn!vsn˷upbsfj!gpsnvmf;!"Suma" = "Suma ef!cb{˷" + "Penalitate" . 

3. ˋo!tfd͍jvofb!bgj͉bu˷!ǈEfubmjj!eftujob͍jfǇ: 

¶ Cod fiscal  ƿ completat automat cu codul fiscal al clientului (contului Qm˷ujups). Poate fi modificat  

la necesitate. Completarea este obligatorie. 

¶ Denumire ƿ dpnqmfubu˷!bvupnbu!dv!efovnjsfb!)qsftdvsubu˷*!b!dmjfouvmvj!)dpouvmvj!Qm˷ujups). Poate 

gj!npejgjdbu˷/!Completarea este obligatorie. 

¶ Ovn˷s!sfgfsjo͍˷ ƿ ˦ o!bdftu!d˚nq!tf!joejd˷!ovn˷svm!ef!sfgfsjo͍˷!˦o!cb{b!d˷sfjb!tf!fgfduvfb{˷!qmbub/ 

Cpnqmfubsf!pq͍jpobm˷. 

¶ Eftujob͍jb!qm˷͍jj ƿ dpnqmfubu˷!bvupnbu!ef!tjtufn!dv!vo!ufyu!qsftubcjmju!)ov!qpbuf!gj!npejgjdbu*/!

Vujmj{bupsvm!qpbuf!be˷vhb!jogpsnb͍jj!tvqmjnfoubsf!mb!ufyuvm!hfofsbu!bvupnbu/ 

  ǹ aceast  ˷sec i͍une nu este permis utilizarea caracterului ǈ/Ǉ. ̀ o!qjduphsbnb! , se pgfs˷!fyqmjdb͍jj!

tvqmjnfoubsf!qsjwjoe!dpnqmfubsfb!dpsfdu˷!b!efubmjjmps!ef!qmbu˷/ 

 Opu˷; ̀ o!db{vm!dpqjfsjj!tbv!feju˷sjj!vops!qm˷͍j!cvhfubsf!boufsjpbsf-!ufyuvm!ejo!d˚nqvm!ǈEftujob͍jb!qm˷͍jjǇ!wb!

gj!sfgpsnbubu!bvupnbu!dpogpsn!dfsjo͍fmps!bduvbmf!bmf!tjtufnvmvj/!Ef!bdffb-!w˷!sfdpnboe˷n!t˷!wfsjgjdb͍j!

bufou!upbuf!d˚nqvsjmf!jnqmjdbuf!˦o!gpsnbsfb!eftujob͍jfj!qm˷͍jj/ 

4. ˋo!tfd͍jvofb!ǈEftujob͍jb!qm˷͍jjǇ-!ufyuvm!ftuf!dpnqmfubu!bvupnbu-!g˷s˷!posibilitatea de a fi editat sau 

tbmwbu!˦o!sfhjtusvm!ef!eftujob͍jj/ 

5. Fyujoef͍j!tfd͍jvofb!ǈEfubmjj!epdvnfouǇ/!Ebd˷!ftuf!ofdftbs-!qvuf͍j!npejgjdb!wbmorile predefinite (de 

exemplu, Data valutarii tbv!cjgb!qfousv!qmbu˷!vshfou˷*/ 

6. Qvuf͍j!tbmwb!bdfbtu˷!qmbu˷!db!͉bcmpo!qfousv!vujmj{˷sj!wjjupbsf/!Bdujwb͍j!dpnvubupsvm!ǈTbmwb͍j!qmbub!˦o!

a͉bloaneǇ. 

7. Qfousv!b!tbmwb!epdvnfouvm!g˷s˷!tfnobsf-!bq˷tb͍j!cvupovm!ǈTbmwa i͍Ǉ. 

8. Qfousv!b!tfnob!qmbub!͉j!b!p!usbotnjuf!d˷usf!cbod˷-!bq˷tb͍j!cvupovm!ǈTfnofb{˷Ǉ ƿ dpotvmub͍j!tfd͍jvofb!

ǈAutorizarea/confirmarea documentelor Ǉ. 
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    Ebd˷!epsj͍j!t˷!bovmb͍j!epdvnfouvm-!bq˷tb͍j!cvupovm!ǈBovma͍jǇ. 

9. Ftuf!bgj͉bu!d˚nqvm!ǈOvn˷s!ef!sfgfsjo͍˷Ǉ ƿ ˦ o!bdftu!d˚nq!tf!joejd˷!ovn˷svm!ef!sfgfsjo͍˷!˦o!cb{b!d˷sfjb!

tf!fgfduvfb{˷!qmbub/!Gpsnbu;!31!dbsbdufsf/!Dpnqmfubsfb!ftuf!pq͍jpobm˷/ 

10. Ftuf!bgj͉bu!d˚nqvm!ǈEftujob͍jfǇ ƿ bjdj!tf!jouspevdf!jogpsnb͍jb!tvqmjnfoubs˷!qsjwjoe!tdpqvm!qm˷͍jj/!

Mvohjnf!nbyjn˷;!321!dbsbdufsf/!Dpnqmfubsfb!ftuf!pcmjhbupsjf/ 

     

 

2.10.6.  Creare plbu˷ qf!cb{˷!ef!͉bcmpo 

Pentru a facilita crearea qm˷͍jmps!˦o!npofe˷!ob͍jpobm˷-!qvuf͍j!vujmj{b!͉bcmpbof. 

Be˷vhbsfb!vovj!͉bcmpo 

Mb!dsfbsfb!vofj!qm˷͍j!˦o!npofeb!ob͍jpobm˷!)b!tf!dpotvmub!#Dsfbsf!qmbu˷!˦o MDL#*-!tfub͍j!dpnvubupsvm!"Salvarea 

qm˷͍jj!˦o!͉bcmpbof# ˦o!qp{j͍jb!bdujw˷/ 

Evq˷!df!gbdf͍j!dmjd!qf!cvupbofmf!#Tbmwfb{˷# sau #Tfnofb{˷#-!tf!dsffb{˷!vo!͉bcmpo!ef!epdvnfou!˦o!npofeb!

ob͍jpobm˷-!dbsf!qpbuf!gj!wj{vbmj{bu!˦o!fdsbovm!#͈bcmpbof!˦o!NEM#/ 
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Dsfbsfb!vofj!qm˷͍j!qsjo!͉bcmpo 

Qfousv!b!dsfb!p!qmbu˷!qsjo!͉bcmpo-!bddftb͍j!pqfsb͍jvofb!ef!dsfbsf!b!qm˷͍jj!˦o!psjdf!npe!dpowfobcjm!- a se consulta 

"Dsfbsf!qmbu˷!˦o MDL#-!jbs!bqpj!˦o!fdsbovm!#Qmbu˷!˦o!NEM#!gbdf͍j!dmjd!qf!cvupovm  din partea de sus a 

fdsbovmvj/!Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!dv!mjtub!͉bcmpbofmps!ewt/!voef!usfcvjf!t˷!tfmfdub͍j!͉bcmpovm!epsju/ 

Qfousv!b!d˷vub!͉bcmpovm!ef!dbsf!bwf͍j!ofwpjf-!vujmj{b͍j!svcsjdb!#D˷vubsf#!͉j!jouspevdf͍j!˦o!fb!vovm!ejousf!efubmjjmf!

͉bcmpovmvj/ 

Evq˷!tfmfdubsfb!vovj!͉bcmpo-!d˚nqvsjmf!epdvnfouvmvj!ef!qmbu˷!wps!gj!dpnqmfubuf!bvupnbu!dv!ebufmf!͉bcmpovmvj-!

ebs!mf!qvuf͍j!npejgjdb/ 

Wfsjgjdb͍j!efubmjjmf!͉j!tbmwb͍j!qmbub!)cvupovm!#Tbmwb͍j#*!tbv!tfnob͍j!qmbub!͉j!usjnjuf͍j-p!mb!cbod˷!)cvupovm!

#Tfnob͍j#). 
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2.10.1.  Creare plata pe baza unui document creat anterior  

Tvqmjnfoubs! mb! qptjcjmjubufb! ef! b! dsfb! qm˷͍j! qf! cb{b! ͉bcmpbofmps! tbmwbuf-! qvuf͍j! dsfb! qm˷͍j! ͉j! qf! cb{b!

epdvnfoufmps!ef!qmbu˷!dsfbuf!boufsjps/ 

Qfousv!b!gbdf!bdftu!mvdsv-!usfdf͍j!mb!pqfsb͍jvofb!ef!dsfbsf!b!vofj!qm˷͍j!˦o!psjdf!npe!dpowfobcjm!- a se consulta 

"Dsfbsf!qmbu˷!˦o MDL#!͉j!bqpj!qf!fdsbovm!#Qmbu˷!˦o!NEM#!bq˷tb͍j! ejo!dpm͍vm!ejo!esfbqub!tvt!bm!fdsbovmvj/!

Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!#Dsfbuf!boufsjps# 

Fdsbovm!qsf{jou˷!mjtub!qm˷͍jmps!dbsf!bv!gptu!dsfbuf!boufsjps!ef!vujmj{bups!˦o!tjtufn/ Tfmfdub͍j!qmbub!epsju˷!ejo!mjtu˷/ 

Qfousv! b! d˷vub! qmbub! ef! dbsf! bwf͍j! ofwpjf-! vujmj{b͍j! svcsjdb! #D˷vubsf#! ͉j! jouspevdf͍j! vob! ejousf! efubmjjmf!

epdvnfouvmvj!˦o!dbesvm!bdftuvjb/ 

Evq˷!tfmfdubsfb!vovj!epdvnfou-!wb!gj!dsfbu˷!p!qmbu˷!opv˷-!jbs!sfdij{jufmf!cfofgjdjbsvmvj-!tvnb!͉j!eftujob͍jb!qm˷͍jj!

wps!gj!dpnqmfubuf!bvupnbu!dv!ebufmf!ejo!qmbub!dsfbu˷!boufsjps/!! 

Wfsjgjdb͍j!efubmjjmf!͉j!tbmwb͍j!qmbub!)cvupovm!"Salvare"*!tbv!tfnob͍j!qmbub!͉j!usjnjuf͍j-p!mb!cbod˷!)cvupovm!

"Semnare"). 
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2.10.2.  Autorizarea/confirmarea documentelor  

Pentru a semna p!qmbu˷ ͉j!b!p!usjnjuf!mb!cbod˷; 

1. Dsfb͍j!p!qmbu˷!opv˷!)dpotvmub͍j!tfd͍jvojmf!#Dsfbsf!qmbu˷!˦o MDL", "Dsfbsf!qmbu˷!qf!cb{˷!ef!͉bcmpo", 

"Creare plata pe baza unui document creat anterior  #*!tbv!tfmfdub͍j!p!qmbu˷!oftfnobu˷!ejo!mjtu˷!

)dpotvmub͍j!tfd͍jvofb!#Nesemnate (MDL)"). 

2. Gbdf͍j!dmjd!qf!cvupovm!#Tfnob͍j#. 

3. La fubqb!vsn˷upbsf-!jouspevdf͍j!dpevm!QJO!qfousv!bqmjdb͍jb!NJDC!Uplfo!)dpotvmub͍j!tfd͍jvofb!

"Activarea MICB Token"). 

Ebd˷!˦o!ujnqvm!bdujw˷sjj!NJDC!Uplfo!b͍j!tfubu!pq͍jvofb!#Eb-!vujmj{b͍j!biometria#-!buvodj!˦o!mpd!t˷!jouspevdf͍j!dpevm!

QJO-!bq˷tb͍j!qjduphsbnb!bnqsfoufj! - se va efectua autentificarea prin biometri e. 

Ebd˷!ebufmf!tvou!jouspevtf!dpsfdu-!epdvnfouvm!wb!gj!autorizat/tfnobu!͉j!usjnjt!mb!cbod˷/ 
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2.11.  Epdvnfouf!˦o!wbmvu˷ 

2.11.1.  Qm˷͍j!˦o!wbmvu˷!tus˷jo˷!ƿ TXJGU-!TFQB!͉j!intra bancare 

Qfousv!b!wj{vbmj{b!qm˷͍jmf!˦o!wbmvu˷!tus˷jo˷-!tfmfdub͍j!pq͍jvofb!ejo!nfojvm!ef!obwjhbsf!ef!kpt!Vbmvu˷. 

Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!ǈDocumenteǇ, unde pot fi vizualizate toate documentele ˦o!wbmvu˷!tus˷jo˷. 

Ef!btfnfofb-!qvuf͍j!bddftb!bdfmb͉j!fdsbo!bq˷t˚oe!qf!cvupovm!ǈEpdvnfouf!˦o!wbmvu˷Ǉ pe ecranul de vizualizare 

b!jogpsnb͍jjmps!efubmjbuf!eftqsf!dpouvm!dvsfou ˦o!wbmvu˷!tus˷jo˷ ͉j!bqpj!tfmfdu˚oe!ujqvm!ef!epdvnfouf!ǇQm˷͍j!

TXJGUǇ, ǇQm˷͍j!TFQBǇ, Ǉˋo!dbesvm!c˷odjjǇ- ǇConvertirea valuteiǇ-!!dpotvmub͍j ǇUsbo{bd͍jj!˦o!dpou!)epdvnfouf!˦o!

wbmvu˷*Ǉ.  

ˋo!mjtu˷!tvou!bgj͉buf!vsn˷upbsfmf:  

¶ Ovn˷svm!epdvnfouvmvj< 

¶ Data documentului; 

¶ Tvnb!͉j!dpevm!tjncpmjd!bm!wbmvufj; 

¶ Starea documentului.   

Qm˷ujupsvm: 

¶ Denumirea; 

¶ Ovn˷svm!dpouvmvj!)JCBO*; 

Beneficiarul : 

¶ Denumirea; 

¶ Ovn˷svm!dpouvmvj!)JCBO*< 
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¶ Codul de identificare  

Qvuf͍j!tfmfdub!qfsjpbeb!epsju˷!qfousv!bgj͉bsfb!epdvnfoufmps.  

Ef!btfnfofb-!qvuf͍j!gpmptj!gvod͍jb!ef!d˷vubsf!qfousv!b!h˷tj!vo!epdvnfou!tqfdjgjd!evq˷!ebufmf!tbmf 

(bq˷tb͍j!cvupovm). 

Butonul   w˷!qfsnjuf!t˷!bddftb͍j!bmuf!ujqvsj!ef!epdvnfouf!)dpowfstjf!wbmvubs˷-!epdvnfouf!oftfnobuf* 

      

 

Qfousv!b!bddftb!jogpsnb͍jjmf!efubmjbuf!eftqsf!epdvnfouvm!TXJGU, SEPA, jousb!cbodbs!͉j!dfsfsjmps!ef!Dpowfsujsf!

a valutei bq˷tb͍j!qf!pq͍jvofb!dpsftqvo{˷upare ejo!mjtu˷. 

Pf!fdsbovm!ǈQmbu˷!TXJGUǇ sau ǈPlata SEPAǇ tvou!qsf{foubuf!jogpsnb͍jjmf!qsjodjqbmf!eftqsf!epdvnfouvm!tfmfdubu!

(data valutarii-!tvnb-!efovnjsfb!qm˷ujupsvmvj!͉j!JCBO-vm!t˷v-!efovnjsfb!cfofgjdjbsvmvj!͉j!JCBO-vm!t˷v-!tdpqvm!

qm˷͍jj*-!dv!qptjcjmjubufb!ef!b!bddftb!jogpsnb͍jj!dpnqmfuf!- butonul ǇJogpsnb͍jf!dpnqmfu˷Ǉ deschide toate detaliile 

epdvnfouvmvj!ef!qmbu˷.   

Qfousv!b!sfwfoj!mb!fdsbovm!boufsjps-!bq˷tb͍j!t˷hfbub!    ˦ o!dpm͍vm!ejo!tu˚ohb!tvt. 
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2.11.2.  Dpowfstjf!wbmvubs˷  

Qfousv!b!wj{vbmj{b!dfsfsjmf!ef!dpowfstjf!wbmvubs˷-!tfmfdub͍j!pq͍jvofb!ejo!nfojvm!ef!obwjhbsf!ef!kpt!ǈVbmvu˷Ǉ. 

Wf͍j!gj!sfejsfd͍jpobu!d˷usf!fdsbovm!ǈQm˷͍j!TXJGUǇ0!ǈQm˷͍j!TFQBǇ/ Bq˷tb͍j!cvupovm  o˦!dpm͍vm!ejo!esfbqub!tvt!

bm!fdsbovmvj!͉j!tfmfdub͍i tipul de documente ƿ ǈDpowfsujsfb!wbmvufjǇ. 

Tf!wb!eftdijef!fdsbovm!#Dpowfsujsf!wbmvubs˷#/ 

Ef!btfnfofb-!qvuf͍j!bddftb!vo!fdsbo!tjnjmbs!ebd˷!bq˷tb͍j!cvupovm!ǈEpdvnfouf!˦o!wbmvu˷Ǉ pe ecranul cu 

efubmjjmf!dpouvmvj!dvsfou!͉j!bqpj!tfmfdub͍j!ujqvm!ef!epdvnfouf!ǈDpowfsujsfa valuteiǇ-!dpotvmub͍j ǇUsbo{bd͍jj!˦o!dpou!

)epdvnfouf!˦o!wbmvu˷*.  

ˋo!mjtu˷!tvou!bgj͉buf!vsn˷upbsfmf!jogpsnb͍j:  

¶ Ovn˷svm!epdvnfouvmvj; 

¶ Data documentului; 

¶ Suma w˚o{˷sjj!͉j!dpevm!tjncpmjd!bm!wbmvufj!0!tvnb!dvnq˷s˷sjj!͉j!dpevm!tjncpmjd!bm!wbmvufj; 

¶ Denumirea companiei; 

¶ Dvstvm!pqfsb͍junii; 

¶ Statutul  documentului . 

Qvuf͍j!tqfdjgjdb!qfsjpbeb!epsju˷!qfousv!bgj͉bsfb!epdvnfoufmps/  

Ef!btfnfofb-!qvuf͍j!vujmj{b!gvod͍jb!ef!d˷vubsf!qfousv!b!h˷tj!epdvnfouvm!epsju!evq˷!efubmjjmf!tbmf!(bq˷tb͍j!

butonul ). 
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Butonul    w˷!qfsnjuf!t˷!obwjhb͍j!d˷usf!bmuf!ujqvsj!ef!epdvnfouf!)Qm˷͍j!TXJGU, Nesemnate, Documente). 

    

Pentru a accesa ecranul dv!jogpsnb͍jj!efubmjbuf!eftqsf!dfsfsfb!ef!dpowfstjf!wbmvubs˷-!bq˷tb͍j!qf!s˚oevm!

dpsftqvo{˷ups!˦o!mjtu˷/! 

Pe ecranul "Convertirea valutei#!tvou!qsf{foubuf!jogpsnb͍jjmf!ef!cb{˷!eftqsf!epdvnfouvm!tfmfdubu;!tubuvuvm-!

ebub!dfsfsjj-!ovn˷svm!epdvnfouvmvj-!denumirea companiei-!dpouvm!͉j!tvnb!w˚o{˷sjj!˦o!wbmvu˷-!dpouvm!͉j!tvnb!

dvnq˷s˷sjj!˦o!wbmvu˷, cursul valutar, cursul negociat dv!cbodb-!͉j!ebufmf!qfstpbofj!bvupsj{buf. 

Butonul ǈ͈ufshf͍jǇ ftuf!ejtqpojcjm!qfousv!bdftu!ujq!ef!epdvnfou!qf!fdsbovm!ǈOftfnobufǇ-!qfsnj͍˚oe!͉ufshfsfb!

dfsfsjj!˦o!tubuvu!ef!ǈOv!tvou!upbuf!tfno˷uvsjmfǇ/! 

Qfousv!b!sfwfoj!mb!fdsbovm!boufsjps-!bq˷tb͍j!t˷hfbub    ejo!dpm͍vm!tu˚ohb!tvt. 
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2.11.3.  Oftfnobuf!)wbmvu˷) 

ˋo!tfd͍jvofb!#Oftfnobuf#!tvou!bgj͉buf!dfsfsjmf!ef!dpowfstjf a valutei qm˷͍jmf!TXJGU!͉j!qm˷͍jmf!TFQB ˦o!tubuvuvm 
"Nu sunt upbuf!tfno˷uvsjmf#. 

Qfousv!b!bddftb!tfd͍jvofb!#Oftfnobuf#!qfousv!epdvnfouf!wbmvubsf: 

¶ bq˷tb͍j!qjduphsbnb!qfousv!pqfsb͍jvoj!sbqjef ǇTfnob͍j ˦o!wbmvu˷Ǉ ef!qf!qbhjob!qsjodjqbm˷!b!

bqmjdb͍jfj, dpotvmub͍j ǇQbhjob!qsjodjqbm˷Ǉ,  

sau: 

¶ tfmfdub͍j!pq͍jvofb!ejo!nfojvm!ef!obwjhbsf!ef!kpt Vbmvu˷, bqpj!qf!fdsbovm!ǈQm˷͍j!TXJGUǇ0!ǈQm˷͍j!

SEPAǇ bq˷tb͍j!cvupovm  ejo!dpm͍vm!esfbqub!tvt!͉j!bmfhf͍j!ujqvm!ef!documente "Nesemnate". 

Ef!btfnfofb-!qvuf͍j!bddftb!bdfmb͉j!fdsbo!ebd˷!bq˷tb͍j!cvupovm!ǈEpdvnfouf!˦o!wbmvu˷Ǉ pe ecranul de 

wj{vbmj{bsf!b!jogpsnb͍jjmps!efubmjbuf!eftqsf!dpouvm!dvsfou!͉j!bqpj!bq˷tb͍j!cvupovm  o˦!dpm͍vm!esfbqub!tvt!͉j!

tfmfdub͍j!ujqvm!ef!epdvnfouf!#Nesemnate". 
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ˋo!mjtub!ef!dfsfsj!ef!dpowfstjf!a valutei tvou!bgj͉buf!vsn˷upbsfmf!jogpsnb͍jj;  

¶ Pictograma de conversie; 

¶ Ovn˷svm!epdvnfouvmvj; 

¶ Ebub!dsf˷sjj!cererii; 

¶ Denumirea beneficiarului ; 

¶ Tvnb!͉j!dpevm!tjncpmjd!bm!wbmvufj!ef!w˚o{bsf; 

¶ Tvnb!͉j!dpevm!tjncpmjd!bm!wbmvufj!ef!dvnq˷sbsf< 

¶ Dvstvm!pqfsb͍junii. 

ˋo!mjtub!qm˷͍jmps!TXJGU!sau SEPA tvou!bgj͉buf!vsn˷upbsfmf!jogpsnb͍jj: 

¶ Pictograma SWIFT sau SEPA; 

¶ Ovn˷svm!epdvnfouvmvj< 

¶ Ebub!dsf˷sjj!qm˷͍jj; 

¶ Tvnb!͉j!dpevm!tjncpmjd!bm!wbmvufj; 

¶ Efubmjj!eftqsf!qm˷ujups!)denumire ͉j!JCBO*< 

¶ Detalii despre beneficiar (denumire, IBAN, cod de identificare). 
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Qvuf͍j!gjmusb!˦osfhjtus˷sjmf!ejo!mjtu˷!qf!vsn˷upbsfmf!dsjufsjj: 

¶ qfsjpbeb!ef!dsfbsf!b!˦osfhjtus˷sjj; 

¶ compania  (contra parte) ; 

¶ contul (contul de debitare).  

Ef!btfnfofb-!qvuf͍j!vujmj{b!gvod͍jb!ef!d˷vubsf!qfousv!b!h˷tj!epdvnfouvm!epsju!evq˷!efubmjjmf!tbmf!)bq˷tb͍j!

butonul ). 

Butonul    qfsnjuf!t˷!obwjhb͍j!d˷usf!bmuf!ujqvsj!ef!epdvnfouf!)qm˷͍j!TXJGU-!dpowfstjf!wbmvubs˷*/! 

Qfousv!b!tfnob!˦o!nbt˷!epdvnfouf-!cjgb͍j!d˷tv͍fmf!qfousv!epdvnfoufmf!qf!dbsf!epsj͍j!t˷!mf!tfnob͍j/! 

Ef!btfnfofb-!qvuf͍j!gbdf!dmjd!qf!ǈTfmfdub͍j!upbufǇ!˦o!dpm͍vm!ejo!esfbqub!tvt!qfousv!b!cjgb!d˷tv͍fmf!qfousv!upbuf!

epdvnfoufmf!oftfnobuf!˦o!dbesvm!gjmusfmps!tfubuf/!Qfousv!b!de selecta upbuf!d˷tv͍fmf-!vujmj{b͍j!cvupovm . 

ò!qbsufb!ef!kpt!b!gpsnvmbsvmvj!tvou!bgj͉buf!ovn˷svm!͉j!tvnb!epdvnfoufmps!˦o!wbmvu˷!͉j!˦o!wbmvu˷!ob͍jpobm˷!dbsf!

tvou!qsfh˷ujuf!qfousv!tfnobsf/!Bq˷tb͍j!cvupovm ǈTfnobsfǇ- pentru a efectua trecerea la ecranul de confirmare 

b!qm˷͍jj- dpotvmub͍j!tfd͍jvofb!ǇAutorizarea/ confirmarea documentelor Ǉ. 

Qfousv!b!bddftb!gpsnb!dv!jogpsnb͍jj!efubmjbuf!eftqsf!vo!epdvnfou-!bq˷tb͍j!qf!s˚oevm!dpsftqvo{˷ups!˦o!mjtub!

sftqfdujw˷.  
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Qf!fdsbovm!dv!jogpsnb͍jj!efubmjbuf!eftqsf!epdvnfouvm!˦o!wbmvu˷-!qvuf͍j!fgfduvb!vsn˷upbsfmf!bd͍jvoj: 

¶ Semnare ƿ butonul ǈTfnobsfǇ!v˷!wb!sfejsfd͍jpob la ecranul de autorizare/dpogjsnbsf!b!qm˷͍jj/!Qspdftvm!ef!

autorizare/tfnobsf!b!epdvnfoufmps!˦o!wbmvu˷!tf!fgfduvfb{˷!˦o!npe!tjnjmbs!dv!autorizarea/ semnarea 

qm˷͍jmps!˦o!NEM-!dpotvmub͍j!tfd͍jvofb ǇAutorizarea/confirmarea documentelor Ǉ; 

¶ ͈ufshf - butonul ǈ͈ufshfǇ permite eliminarea documentului .  

Qfousv!b!sfwfoj!mb!fdsbovm!boufsjps-!bq˷tb͍j!t˷hfbub!  ejo!dpm͍vm!tu˚ohb!tvt. 

2.12.  Salariu 

2.12.1.  Cpsefspv!ef!qmbu˷ 

Pentru a vizualiza Borderourile de pmbu˷ a salariilor, csfbuf!˦o!tjtufn-!tfmfdub͍j!pq͍jvofb!Salariu din meniul de 
navigare de jos. 

Wf͍j!gj!ejsfd͍jpobu!d˷usf!fdsbovm ǇBorderouriǇ. 

          
 

Pe ecranul ǇBorderourjǇ tvou!qsf{foubuf!mjtufmf!ef!tbmbsjj!˦o!upbuf!statut urile-!dv!fydfq͍jb!dfmps!oftfnobuf!)#ˋo!

b͉ufqubsfa qspdft˷sjj", "Respins", "͈ ufst#-!#Bn˚obu#-!#Confirmat", "Toate"). 

Ef!btfnfofb-!qvuf͍j!vujmj{b!gvod͍jb!ef!d˷vubsf!qfousv!b!h˷tj!epdvnfouvm!epsju!evq˷!datele tbmf!)bq˷tb͍j!

butonul ).  

 




















































